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REPORT FROM THE CHAIR

ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
16th Annual General Meeting - Nov. 19, 2025

It’s my privilege to present the Chair’s Report for the 2025 Annual General Meeting. This
meeting also marks the end of my nine years on the Board, having first joined in November
2016. Serving in this role has been a rewarding experience. My time on the Board has given
me a much deeper appreciation for the legislative and regulatory side of our profession and
the role it plays in protecting both the public and the architectural community. | encourage
members at any stage of their career to consider Board service; it’s a meaningful way to
contribute to the profession while gaining valuable insight into the broader responsibilities
we share.

| want to extend my sincere thanks to all Board members and to our Executive Director,
Lynda Hayward-Kirkland, for their support throughout the year. Regulatory work is often
complex and incremental, and | truly appreciate the commitment, professionalism, and
patience everyone brought to our discussions.

2024-25 Board Members

Paul Chafe — Chair

Rob Menchenton — Registrar

Tina Birmingham - Finance Chair

Carl Yetman - Member

John Hancock — Member

Sheldon Peddle - Appointed Member

Alex Templeton — Appointed Member

Lynda Hayward-Kirkland — Executive Director

We also acknowledge the continued support earlier in the year from former Chair Richard
Symonds, who assisted on several ongoing files.

Registration and Routine Board Operations

In January, the Board held its annual elections. | was elected Chair, with Rob Menchenton
returning as Registrar and Tina Birmingham as Finance Chair. I’m grateful for the Board’s
confidence and for the support of the executive team.



This year, we were also pleased to welcome Alex Templeton as a lay appointee to the
Board. As a lawyer, Alex brings a valuable perspective to our discussions, and his insights
have already strengthened the Board’s work. We’re grateful to have him at the table.

Across the year, the Board continued its routine regulatory responsibilities: reviewing new
license applications, renewals, and intern status updates; approving agendas and minutes;
reviewing invoices; and dealing with day-to-day governance matters.

National Engagement and Mobility

The Board continued its involvement in national regulatory discussions through the
Regulatory Organizations of Architecture in Canada (ROAC). These conversations ensure
Newfoundland and Labrador remains aligned with national standards and emerging policy
directions affecting practice and mobility.

Key issues this year included:

e Fair Access and Labour Mobility Legislation: National attention has increased
around new legislation aimed at improving interprovincial mobility. Related
discussions are also happening under the Canadian Free Trade Agreement (CFTA),
Chapter 7, where regulators are reviewing mobility timelines, registration
requirements, and ways to better align processes across provinces. ALBNL is
already well positioned in this area, as our long-standing reciprocity agreements
with other provincial architectural associations provide seamless recognition for
architects licensed elsewhere in Canada.

e U.K.-Canada Mutual Recognition Agreement: In April 2025, ROAC and the UK’s
Architects Registration Board finalized a Mutual Recognition Agreement that came
into effect on May 14. The agreement creates a straightforward pathway for eligible
architects in Canada and the UK to become registered in each other’s jurisdictions
while maintaining the standards needed to protect the public.

e EXAC Updates: Changes to the EXAC guide and communication process prompted
national coordination to ensure interns receive clearer, more consistent information
as they prepare for the exam.

These national discussions remain an important backdrop to provincial regulatory
decisions.



Provincial Regulatory and Legislative Work
Compliance.and.Complaints

Two long-standing complaint files, the Container Hotel in Middle Arm and the Alexis Hotel
in Port Hope Simpson, continued to occupy a great deal of the Board’s time this year.

Both matters involve allegations of engineers sealing architectural drawings, and the Board
continued its correspondence with PEGNL throughout the year. Much of the work has
involved following up on deadlines, clarifying steps under the PEGNL Act, and reviewing
responses as they came in.

To support our review, we engaged R.J. Bartlett Engineering Ltd. to provide independent
code assessments. Their early reports required refinement, and several follow-ups were
required to ensure the material was clear, consistent with Service NL interpretations, and
complete.

We also referred drawings and NBCC forms to the Fire Commissioner, who visited the
Container Hotel site. The building was found to be unoccupied and still under
construction, which helped provide clarity on any immediate life safety concerns.

We also sought legal advice on possible next steps should PEGNL’s Complaints
Authorization Committee decide not to move the files forward.

Both complaints remain open, and the Board will continue working toward a resolution in
the coming year.

Firm.Licensing

The Board reviewed draft regulatory amendments prepared by legal counsel that would
require directors or partners in firms practicing in Newfoundland and Labrador to hold
provincial licensure. This would bring us in line with most Atlantic jurisdictions. With this
direction established, legal counsel has been asked to move ahead with drafting the
necessary amendments.

Intern.Regulations

We completed a detailed look at how interns progress toward licensure. Based on what we
saw in Nova Scotia and New Brunswick, the Board approved the introduction of a 10-year
window for interns to finish their internship and write the EXAC. We also confirmed that
proof of CACB certification (or an equivalent pathway) must be part of an application for
licensure. These proposed changes have been sent to the Department of Digital
Government and Service NL.



Closing Remarks

This past year has been one of steady, detailed regulatory work. Many of our files are
complex and require coordination with other regulatory bodies, consultants, or government
departments. Through it all, the Board has remained focused on our mandate: protecting
the public interest and supporting a strong architectural profession in Newfoundland and
Labrador.

| want to again thank each Board member and our Executive Director for their work and
support. I’ve truly enjoyed my time with the Board, and | look forward to supporting its work
from the sidelines in the years ahead.

Respectfully submitted,

fauk

cceeccccccccccccccceoeecd
Paul Chafe, NLAA

Chair, ALBNL



REGISTRAR’S REPORT

Architects Licensing Board of Newfoundland and Labrador
16" Annual General Meeting
November 19, 2025

| have just completed my second year as the Board Registrar. | would like to
thank the Board members and Lynda Hayward-Kirkland for their continued input,
support and contributions this year.

Our membership (as of September 30, 2025) is as follows:

Full Members - License Holders: 165 *Up from 154 last year

Associate Members: 1 *nl/c

Intern Architects: 6 *5 last year

Life Members: 12 *nl/c

Retired: 2 *1 last year

Students: 4 *nlc

Total (all categories): 190 *Up from 177 last year

Examination for Architects in Canada (ExAC)

The 2025 year’s sitting took place November 3 and 4 across Canada. There
were no Newfoundland and Labrador interns writing this exam at this time.

Newfoundland and Labrador Member of the ROAC

To follow-up an item form my 2024 report, December 18 of last year represented
the end of my term as a Director of the ROAC, as one of the original 6 Board
members. Under the ROAC Bylaws, my term remained in affect until the Semi-
AGM this May when a new Director was installed in my place. Nominations to the
ROAC for a candidate for this position as Newfoundland and Labrador's ROAC
Director were received up to March 1, 2025, and Jeremy Bryant was received as
nomination and formally installed as the new ROAC Director to represent the
ALBNL.

See attached Appendix A for a complete list of ALBNL 2025 License Holders.

Rob Menchenton, NLAA
ALBNL Registrar



Architects Licensing Board of Newfoundland and Labrador (ALBNL)
Registry of License Holders 2025

Last Name First Name City Province
Abidi Safdar Ali Toronto ON
Abdel Latif Mohamed Toronto ON
Abbott C.Jane Halifax NS
Al-Durra Salam Toronto ON
Allard Marie-Eve Quebec QC
Allen Robert Toronto ON
Alturahi Sarah Mississauga ON
Anderson James Toronto ON
Ayre Theresa Guelph ON
Bangash Mehboob Mississauga ON
Barnes Glenn St. John's NL
Berest Mark Toronto ON
Birmingham Tina St. John's NL
Blackie Peter St. John's NL

Boschetti Michela St. John's NL



Last Name

Bouey

Bowes

Bowles

Bown

Bryant

Burns

Burt

Burry

Campanella

Campbell

Caragianis

Chafe

Chan

Cherian

Chmielewski

Chorny

Chow

First Name

J. Christopher

Christopher

Justine M.

Heather J.

Jeremy

Darren

Megan

Devan

Sebastiano

Emily

Nicholas

N. Paul

Harrison

Shery

Adam

Bohdan

John

City

Halifax

St. John's

Dartmouth

Halifax

St. John's

Vancouver

St. John's

St. John's

Montreal

Canning

Ottawa

St. John's

Toronto

Toronto

Montreal

Toronto

Toronto

Province

NS

NL

NS

NS

NL

BC

NL

NL

QC

NS

ON

NL

ON

ON

QC

ON

ON



Last Name

Chui

Churchill

Clermont

Colven

Condon

Connell

Coolen

Coughlan

Crawford

Crockford

Crysdale

Cuda

Cudlip

Di Roma

Doerschlag

Dorgan

Dreessen

First Name

David

Jeffery D.

Alexandre

Sarah

Darryl

Peter

Nicole

Zachary

Chris

SarahD. M

Suzanne L.

Raimondo

Guy L.

Frank

Christopher

Colin P.

Toon F.

City

Toronto

Toronto

Moncton

St. John's

Vancouver

Halifax

Halifax

St. John's

Dartmouth

Markham

Toronto

Guelph

Bowmanville

Vaughan

Dublin

Halifax

Ottawa

Province

ON

ON

NB

NL

BC

NS

NS

NL

NS

ON

ON

ON

ON

ON

OH

NS

ON



Last Name

Duquette

Eng

Eslahjou

Fitzgerald

Juliana

Fougere

Fry

Gale

Galvin

Gill

Godden

Gogan

Gosse

Gravel

Grotsky

Hajjar

Halitzki

First Name

Maxime

Donna H.

Babak

Susan

Fombona

Ron

Gregory

Mark

Matthew

Tony S.

Luke

Paul Clark

Kerry

Louis-Jasmin

Kenneth

Daniel D.

Roman

City

Saint-Bruno

Toronto

Toronto

Halifax

Halifax

St. John's

Halifax

St. John's

Toronto

Vancouver

St. John's

Toronto

Dartmouth

Sept-lles

Toronto

Toronto

St. John's

Province

QC

ON

ON

NS

NS

NL

NS

NL

ON

BC

NL

ON

NS

QC

ON

ON

NL



Last Name

Hamdy

Hancock

Hariri

Hartley

Harvey

Hearn

Hebert

Henley

Herder

Herischi

Hollingshurst

Hoyles

Hughes

Hughes

Huot

Huot

Jackson

First Name

Aly

John Henry

Simak

Todd

Michael

John

Christian

Charles

Nicholas

Elika

Amelia C.

Evan

Jonathan

Stacey

Richard

Robert R.

Peter

City

Markham

St. John's

Toronto

Calgary

Halifax

St. John's

Moncton

St. John's

St. John's

Toronto

St. John's

St. John's

Toronto

Halifax

Toronto

Cambridge

St. John's

Province

ON

NL

ON

AB

NS

NL

NB

NL

NL

ON

NL

NL

ON

NS

ON

ON

NL



Last Name

Johnson

Johnson

Jutras

Kasian

Kazerouni

Kennedy

Klimitz

Kolbaseko

Kumar

Kwasnicky

Lavoie

Lacy

Leclerc

Lee

Levine

Lien

Lippa

First Name

Barry R.

Daniel

Eric

Donald

Mansoor

Justin

Jesse

Tomasz

Shefali

Paul

Alexandre

Brendan

Pierre

So Hyeon

Jay H.

Kristen E.

Dominic

City

Guelph

Toronto

Brossard

Toronto

Toronto

St. John's

Toronto

Milton

Toronto

Burnaby

Montreal

St. John’s

Saint Hubert

Toronto

Toronto

Calgary

St. John's

Province

ON

ON

QC

ON

ON

NL

ON

ON

ON

BC

QC

NL

QC

ON

ON

AB

NL



Last Name

Macaulay

MacKenzie

McMillian

Madeira

Malek

Man-Yuen NG

Marriott

Mataj

Mauti

Mellin

Menchenton

Mierski

Mychajlowycz

McGinn

Nyathi

Nycum

Painchaud

First Name

Lauren

Peter

Peter

Anna

Roxanne

Dora

James

Etleva (Eva)

Brent

Robert

Robert

Piotr

Roman

Jonathan

Kelvin

Benjamin

Eric

City

Kelowna

Saint John

Toronto

Toronto

San Francisco

Toronto

Halifax

Oakville

Toronto

St. John's

St. John's

Montreal

Toronto

Burlington

St. John's

Halifax

Chicoutimi

Province

BC

NB

ON

ON

CA

ON

NS

ON

ON

NL

NL

PQ

ON

ON

NL

NS

QC



Last Name First Name City Province

Paquette J. Albert Toronto ON
Patriquin Martin Sackville NB
Paul Kamal Oakville ON
Peters Ron J. St. John's NL
Pittman Paula St. John's NL
Pitsas Michael Outremont QC
Prado Paulina Montreal PQ
Pratt Philip St. John's NL
Renaud Manon Montreal QC
Reynolds Matt C. Corner Brook NL
Ricciuti Anthony Toronto ON
Richer Alain St-Jerome QC
Rommel Timothy Buffalo NY
Rudy Brian G. Toronto ON
Salfas Nathaniel Dartmouth NS
Sanabria Amanda Oro-Medonte ON

Saplys Linas Oakville ON



Last Name

Smith

Snell

Snow

Solomon

Spencer

Stirton

Sund

Sweetapple

Symonds

Tannoury

Thibodeau

Trifos

Turner

Turner-Lauck

Van Den Brink

Walck

Walsh

First Name

Ronald V.

Robin

Greg

Shane

Marsha

Scott

Simona

Talbot

Richard

Sami

J. Robert

Spryo

Colin

Rachel

Vincent

Bruce

Gary

City

Halifax

North York

St. John's

Winnipeg

Toronto

Winnipeg

Toronto

Halifax

St. John's

Montreal

Vancouver

Sydney

Fredericton

Toronto

Halifax

St. John's

St. John's

Province

NS

ON

NL

MA

ON

MB

ON

NS

NL

QC

BC

NS

NB

ON

NS

NL

NL



Last Name

Weiss

Wignall

Whalen

White

White

Wiseman

Woodford

Yetman

Zareski

First Name

Kevin Albert

Douglas

Mark G.

Mark

Richard

Stephen

Christopher

Carl

F. Joseph

City

Toronto

Omaha

St. John's

St. John's

Halifax

Lumsden

St. John's

St. John's

Dartmouth

Province

ON

NE

NL

NL

NS

NL

NL

NL

NS



ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Financial Statements

Year FEnded September 30, 2025
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Kl Martin& Associates Mot L o e e

CHARTERED PROFESSIONAL ACCOUNTANTS AN 8J9

INDEPENDENT AUDITOR'S REPORT

To the Board of Directors of Architects Licensing Board of Newfoundland and Labrador
Opinion

I have audited the financial statements of Architects Licensing Board of Newfoundland and Labrador (the
association), which comprise the statement of financial position as at September 30, 2025, and the statements of
revenues and expenditures, changes in net assets and cash flows for the year then ended, and notes to the financial
statements, including a summary of significant accounting policies and other explanatory information.

In my opinion, the accompanying financial statements present fairly, in all material respects, the financial position of
the association as at September 30, 2025, and the results of its operations and cash flows for the year then ended in
accordance with Canadian accounting standards for not-for-profit organizations (ASNPO)

Basis for Opinion

I conducted my audit in accordance with Canadian generally accepted anditing standards. My responsibilities under
those standards are further described in the Auditor's Responsibilities for the Audit of the Financial Siatements
section of my report. I am independent of the association in accordance with ethical requirements that are relevant to
my audit of the financial statements in Canada, and I have fulfilled my other ethical responsibilities in accordance
with these requirements. I believe that the audit evidence [ have obtained is sufficient and appropriate to provide a
basis for my opinion.

Responsibilities of Management and Those Charged with Governance for the Financial Statements

Management is responsible for the preparation and fair presentation of the financial statements in accordance with
ASNPQ, and for such internal control as management determines is necessary to enable the preparation of financial
statements that are free from material misstatement, whether due to fraud or error.

In preparing the financial statements, management is responsible for assessing the association's ability to continue as
a going concern, disclosing, as applicable, matters related to going concern and using the going concern basis of
accounting unless management either intends to liquidate the association or to cease operations, or has no realistic
alternative but to do so.

Those charged with governance are responsible for overseeing the association's financial reporting process.

Auditor's Responsibilities for the Audit of the Financial Siatements

My objectives are to obtain reasonable assurance about whether the financial statements as a whole are free from
material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes my opinion.
Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in accordance with
Canadian generally accepted auditing standards will always detect a material misstatement when it exists,
Misstatements can arise from fraud or error and are considered material if, individually or in the aggregate, they
could reasonably be expected to influence the economic decisions of users taken on the basis of these financial
statements.

(continues)

1



Independent Auditor's Report To the Board of Directors of Architects Licensing Board of Newfoundland and
Labrador (continited)

As part of an audit in accordance with Canadian generally accepted auditing standards, 1 exercise professional
judgment and maintain professional skepticism throughout the audit. I also;

¢ Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or error,
design and perform audit procedures responsive to those risks, and obtain audit evidence that is sufficient and
appropriate to provide a basis for my opinion. The risk of not detecting a material misstatement resulting from
fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, intentional omissions,
misrepresentations, or the override of internal control.

e Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
association’s internal control.

» Evaluate the appropriateness of accounting policies used and the reasonableness of accounting estimates and
related disclosures made by management.

» Conclude on the appropriateness of management’s use of the going concern basis of accounting and, based on
the andit evidence obtained, whether a material uncertainty exists related to events or conditions that may cast
significant doubt on the association’s ability to continue as a going concern. If T conclude that a material
uncertainty exists, I am required to draw aftention in my auditor’s report to the related disclosures in the
financial statements or, if such disclosures are inadequate, to modify my opinion. My conclusions are based on
the audit evidence obtained up to the date of my auditor’s report. However, future events or conditions may
cause the association o cease to continue as a going concern.

o Evaluate the overall presentation, structure and content of the financial statements, including the disclosures,
and whether the financial statements represent the underlying transactions and events in a manner that achieves
fair presentation.

I communicate with those charged with governance regarding, among other matters, the planned scope and timing of
the audit and significant audit findings, including any significant deficiencies in internal control that T identify during
my audit.

*
sWjar & Adasaintiy
Mount Pearl, Newfoundland and Labrador

November 3, 2025 Chartered Professional Accountant

Martin& Associates

CHARTERED PROFESSIONAL ACCOUNTANTS
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ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR

Statement of Financial Position
September 34, 2025

2025 2024
ASSETS
CURRENT
Cash 135,930 64,605
Accounts receivable 221 2,046
Prepaid expenses 5,578 0,454
141,729 73,105
LIABILITIES AND NET ASSETS
CURRENT
Accounts payable 5,502 7,593
Harmonized sales tax payable 12,317 7,199
Deferred contributions (Note 4) 3.376 1,225
21,195 16,017
Refundable seal deposits 4,500 2,600
25,695 18,617
NET ASSETS
Unrestricted 116,034 54,488
141,729 73,105

ON BEHALF OF THE BOARD

Director

SIGN

ERE




ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Statement of Revenues and Expenditares
Year Ended September 30, 2025

2025
Budget
{Note 5) 2025 2024
REVENUES
Licenses and fees $ 135,750 % 169,840 % 149,174
Other income 3,000 12,627 6,248
Education (EPP) 4,200 5,875 4,200
Professional stamps 2,500 3,300 2,850
ExAC application fees 1,205 1,225 3,120
Interest income 600 806 599
147,255 193,673 166,191
EXPENSES
Administrative services 71,250 74,575 71,859
Professional fees 23,000 18,877 20,192
Luncheon meetings 7.500 8,540 6,454
Travel 6,000 7,325 10,006
Tnsurance 5,500 4,713 4,506
Office 3,605 4,225 3,369
CExAC/ExAC 5,500 4,07¢ 4,493
Other national levies 3,500 2,376 2,713
National levy (CACB) 2,500 1,835 1,849
Continuing education (website) 1,500 1,375 1,500
Website 1,200 1,200 1,200
Annual general meeting and banquet 300 1,072 2,512
Telephone 800 792 754
Interest and bank charges 600 577 643
Courier 1,500 575 1,286
Succession plaoning 10,000 - -
Public education 2,000 - -
Seal deposit returns 1,000 - -
147,255 132,127 133,376
EXCESS OF REVENUES OVER EXPENSES $ - $ 61,546  § 32,815




ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Statement of Changes in Net Assets
Year Ended September 30, 2025

2025 2024
NET ASSETS - BEGINNING OF YEAR 8 54488 § 21,673
Excess of revenues over expenses 61,546 32,815

NET ASSETS - END OF YEAR $ 116,034  § 54,488




ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Statement of Cash Flows
Year Ended September 30, 2025

2025 2024
OPERATING ACTIVITIES
Excess of revenues over expenses $ 61,546 § 32,815
Changes in non-cash working capital:
Accounts receivable 1,825 (1,969}
Accounts payable (2,091) 2,593
Refunds owing on seal returns 1,900 1,900
Prepaid expenses 876 (265}
Harmonized sales tax payable 5,118 6,784
Deferred contributions 2,151 (3,374)
9,779 5,009
INCREASE IN CASH FLOW 71,325 33,484
Cash - beginning of year 64,603 26,121
CASH - END OF YEAR $ 135930 § 64,605




ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Notes to Financial Statements
Year Ended September 30, 2025

PURPOSE OF THE ASSOCIATION

Architects Licensing Board of Newfoundland and Labrador (the "association™) is a not-for-profit organization
of Newfoundland and Labrador, The association is exempt from payment of income tax under Section 149(1)
of the Income Tax Act.

The association was created to oversee and enforce the rules governing architects in Newfoundland and
Labrador under the Architects Act, 2008, as well as to promote and increase the knowledge, skill and
proficiency of its mernbers.

BASIS OF PRESENTATION

The financial statements were prepared in accordance with Canadian accounting standards for not-for-profit
organizations (ASNPO).

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Cash and cash equivalents

Cash is defined as cash on hand, cash on deposit and short-term deposits with maturity dates less than 90 days,
net of cheque's issued and outstanding at the reporting date.

Revenue recognition

Architects Licensing Board of Newfoundland and Labrador follows the deferral method of accounting for
contributions.

Restricted contributions are recognized as revenue in the year in which the related expenses are incurred.
Unrestricted contributions are recognized as revenue when received or receivable if the amount to be received
can be reasonably estimated and collection is reasonably assured.

Licenses and examination fees, EXAC application fees and professional stamps related to operations are
recognized as revenue int the year in which the related expenses are incurred.

Other income and education fees are recognized when received or receivable if the amount to be received can
be reasonably estimated and collection is reasonably assured.

Interest income is recognized when earned.

Measurement uncertainty

The preparation of financial statements in conformity with Canadian accounting standards for not-for-profit
organizations requires management to make estimates and assumptions that affect the reported amount of assets
and liabilities, disclosure of contingent assets and liabilities at the date of the financial statements and the
reported amounts of revenues and expenses during the period. The association has estimates relating to
allowance for doubtful accounts included in accounts receivable, as well as accrued liabilities. Such estimates
are periodically reviewed and any adjustments necessary are reported in earnings in the period in which they
become known. Actual results could differ from these estimates.

Financial instruments

Financial instruments are recorded at fair value when acquired or issued. In subsequent periods, financial assets
with actively traded markets are reported at fair value, with any unrealized gains and losses reported in income.
All other financial instruments are reported at amortized cost, and tested for impairment at each reporting date.
Transaction costs on the acquisition, sale, or issue of financial instruments are expensed when incurred.

The financial assets and liabilities measured at amortized cost include cash, accounts receivable, accounts
payable and accruals.




ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
Notes to Financial Statements
Year Ended September 30, 2025

DEFERRED CONTRIBUTIONS

Deferred contributions consist of membership fees, professional seals and application fees for one member in
the current year and ExAC fees for two members in the prior year. These fees are recognized as revenue as
£Xpenses ocour.

BUDGET COMPARATIVE FIGURES

The budget figures presented in the statement of operations are figures provided by management and have not
been avdited. These figures are included for the convenience of the reader only,

FINANCIAL INSTRUMENTS

The association is exposed to various risks through its financial instruments and has a comprehensive risk
management framework to monitor, evaluate and manage these risks. The following analysis provides
information about the association's risk exposure and concentration as of September 30, 2025,

Credit risk

Credit risk arises from the potential that a counter party will fail to perform its obligations. The association is
exposed to credit risk from members. The association was established under the Architects Act 2008 and is
authorized to license architects in the province of Newfoundland and Labrador. In order to practice as a
professional architect, the individual must be licensed. The association has a significant number of members
requiring licences which minimizes concentration of credit risk. Management believes that this risk is minimal.
There has been no change to this risk exposure from the prior year. :

Liquidity risk

Liquidity risk is the risk that an entity will encounter difficulty in ‘meeting obligations associated with financial
liabilities. Thie association is exposed to this risk mainly in respect of its receipt of funds from its members and
accounts payable. Management believes that this risk is minimal. There has been no change to this risk
exposure from the prior year.

Unless otherwise noted, it is management’s opinion that the association is not exposed to significant other price
risks arising from these financial instroments.




u H m ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR

BY-LAWS
As of 18 October 2010
Revised 14 February 2020

PART 1 - GENERAL

A This document shall be known as the By-laws of the Architects Licensing Board of Newfoundland and
Labrador.
2 The by-laws of the Board are presented in the order outlined in article 9 of the Act; and followed by

additional by-laws as required to outline the administrative procedures of the Board.

PART 2 - DEFINITIONS

i Unless otherwise noted, a member of the Board is any person elected or appointed to the Board.
| An elected member of the Board is any person of the Board elected by the membership of the
Association.
2 An appointed member of the Board is any person appointed to the Board by government.
2 The Association is the Newfoundland and Labrador Association of Architects.
3 A License Holder is a person granted a license to practise architecture by the Board.

PART 3 - BY-LAWS

3.1 List of By-Laws

A By-laws Prescribed by Section 9 of the Act are:
Holding and Procedure of Board Meetings.
The Appointment of Committees and the Duties and Responsibilities of Those Committees.
Election of Members of the Board Under Subsection 5 (2) of the Act and Setting the Terms of Office.
Payment of Travel and Other Expenses of Elected Members of the Board.
Employment and Remuneration of Staff and Consultants.
Code of Ethics.
Remuneration and Payment of Travel Expenses of Members of Adjudication Tribunals.
Participation of Members at a Meeting of the Board by Telephone or Other Telecommunications
Device under Section 7.
.9 Voting by Members by Mail or Electronic Means.

PN WN R

2 Other By-laws Governing Administrative Procedures of the Board
Role of the Chairperson

Role of the Registrar

Remuneration of the Registrar

The Register

The Regulations

Banking

Signing Authority

Seal

License Certificate

.10  Operating Agreement with the NLAA
A1 Place of Business

12 Board Name
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13 Miscellaneous

3.1.1.1 Holding and Procedure of Board Meetings (Act Article 9(1)(A))
.1 Annual General Meeting (Act Article 7(5)
e The Board shall hold an annual general meeting in November of each year, at a date, time, and
place to coincide with the annual general meeting of the Association.
e Notice of the annual general meeting shall be given to all members 30 days in advance of the
meeting.
e The agenda for the annual general meeting shall include:
.1 Areport from the Chairperson.
A report from the Registrar.
A report from each standing committee.
The Auditor’s report.
Appointment of auditors for the up-coming year. (Act Article 7(6))
Questions from the membership.
New business.
Nominations and election of members to the Board.

PN Dd W

.2 Other Board Meetings
.1 The Board shall hold regular Board meetings one per month from September to June at a
predetermined day and time set by the Board.
.2 The Board shall meet between June and September upon the request of the Registrar.
.3 The Board shall meet at all other times with the consent of not less than one half the membership
of the Board.

.3_Decision Making
.1 Decisions of the Board shall be by majority vote of Board members except when specifically
indicated as being a decision of elected Board members only.

.4 Record of Board Meetings
.1 The Board shall appoint a person to maintain a record of all Board meetings.
.2 The record of all Board meetings and Board meetings shall be public except as it pertains to:
e Personnel issues.
e The Board shall be guided by the spirit of the government of Newfoundland and Labrador's
Access to information and Protection of Privacy Act, 2015 in deciding on what information
shall be held in confidence and what information shall be made available to the public.

.5 Election of the Chair
.1 The election of the chair shall take place at the first Board meeting following the annual general
meeting.
.2 Any elected member of the Board shall be eligible to hold the chair.
.3 The election of the Chair shall be by secret ballot of all Board members administered by an
appointed member of the Board.
.4 The term of the Chair shall be for one year.
e The Chairperson may be replaced for the duration of the term by a majority vote of all Board
members at a regularly scheduled Board meeting.
.5 Nothing prevents the Board from electing the same person to the Chair each year.
.6 The Chair shall not hold the office of the Registrar or the chair of the Finance Committee.

.6 Election of The Registrar
.1 The election of the Registrar shall take place at the first Board meeting following the annual
general meeting.
.2 Any elected member of the Board shall be eligible to become the Registrar.
.3 The election of the Registrar shall be by secret ballot of all Board members administered by an
appointed member of the Board.
.4 The term of the Registrar shall be for one year.
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e The Registrar may be replaced for the duration of the term by a majority vote of all Board
members at a regularly scheduled Board meeting.
.5 Nothing prevents the Board from electing the same person to the position of the Registrar
each year.
.6 The Registrar shall not hold the office of the Chair of the Board or the chair of the Finance
Committee.

.7 Proxy
.1 No member shall grant a proxy to another person to attend and vote at a Board meeting on
his/her behalf.

3.1.1.2 The Appointment of Committees & the Duties and Responsibilities of those Committees (Act Article
9(1)(B))
.1 The Board shall establish the following standing committees.
.1.1 Complaints Authorization Committee
e The responsibilities for the Complaints Authorization Committee shall be per the
requirements of the Act, including Article 18.
.1.2 Disciplinary Panel
e The responsibilities of the Disciplinary panel shall be per the requirements of the Act.
.1.3 Standing Committee on Finance
e The Standing Committee on Finance shall be a committee of one consisting of a member of
the Board elected by the Board.
e The Committee shall be responsible for the financial records of the Board.
e The Committee shall have no power to expend monies without Board approval.
e The Committee Chair shall not hold the office of the Board Chair or Registrar.
.1.4 Standing Committee on Continuing Education
e The Standing Committee on Continuing Education shall be responsible for developing and
administering the requirements for continuing education.
.1.5 Standing Committee on Legislative Change
e The Standing Committee on Legislative Change shall oversee any amendments required to
the Act, Regulations, By-laws, and Code of Ethics.

.2 The Board may establish other committees as required to support the mandate of the Board.

.3 The Board shall appoint committee members, except for the Finance Committee, as follows:
.1 The Board, at its annual general meeting, shall request persons interested in sitting on any
committee of the Board to make themselves known by placing their name on a list.
.2 The Board shall appoint committee members within 30 days of the Board’s annual general
meeting.

e  While the Board shall consult the list of names compiled at the annual general meeting, the
Board may proceed and appoint any willing persons who, in the Board’s sole opinion, is best
suited.

.3 Committee members shall hold office until such time as new members are appointed.

.4 Members of standing committees shall be limited to only those persons who hold a license or who
are appointed members of the Board.

.5 The Board shall appoint persons to the Complaints Authorization Committee and the Disciplinary
Panel in accordance with the requirements of the Act.

3.1.1.3 Election of Board Members under Subsection 5 (2) of the Act and setting the Terms of Office (Act Article
9(1)(C)
.1 Board members elected by the membership of the Association prior to the proclamation of the
Architects Act 2008 shall constitute the elected members of the Board until such time as an election of
new Board members is held at the Board'’s first annual general meeting.

.2 Each member of the Association is eligible to run in an election for Board members provided that
member is first nominated by another member of the Association.
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.3 The deadline to nominate a person to the Board shall be immediately prior to the election.

.4 Each member of the Association is eligible to cast a ballot for the election of Board members.
e A member must attend the election in order to cast a ballot.

.5 The election of Board members shall be by secret ballot administered by an appointed member of the
Board.

.6 The individuals who receive the most votes shall be elected to the Board. In the case of a tie, the
names of the individuals tied shall be placed into a hat and the name of the individual drawn randomly
from the hat shall be declared elected.

.7 Terms of Office for Elected Members (Article 5(6) of the Act)

e Atthefirst Board meeting following the first election of Board members, the elected Board members
shall attempt to agree among themselves which two members will hold a 3 year term, which two
members will hold a 2-year term, and which one member shall hold a 1 year term, and failing that,
names shall be drawn randomly from a hat for each term by an appointed member.

e The term of office for every Board member after the first election, shall be for three years.

.8 Appointment of Replacement Board Members (Act Article 5(8)

e The Chair shall provide 7 days’ notice to all other Board members when an election of a replacement
Board member is required.

e Any member of the Board may put forward one or more names of members who have expressed a
willingness to sit on the Board.

e The Board shall elect the replacement member by secret ballot.

e Where no candidate receives 50 percent plus 1 of the votes cast, then the candidate who has
received the least number of votes shall be dropped and a subsequent vote held, until such time as
a candidate is elected.

3.1.1.4 Payment of Travel and other Expenses of elected Members of the Board (Act Article 9(1)(D)
.1 The Board shall reimburse reasonable expenses of elected members incurred in their role provided
approval of such expenses is first obtained from the Board and the expenses are documented by
original receipts.

.2 The Board may adopt, by resolution, guidelines for travel and other reimbursable expenses of its
elected members.

3.1.1.5 Employment and Remuneration of Staff and Consultants (ACT ARTICLE 9(1)(E)

.1 Executive Director
e The Board may retain the services of an Executive Director to conduct the day-to-day affairs of
the Board.
e The Board shall set the terms and conditions of service for the Executive Director.
e The Board shall not enter a contract for service for an Executive Director greater than 12 months
in length at any one time.
e  The Executive Director shall report to the Chairperson.

.2 Financial Auditor
e The Finance Committee shall, at the Board’s annual general meeting, make a recommendation
for the appointment of an auditor of the Board’s finances and indicate the associated cost.
e The License Holders shall vote on the appointment of auditor of the Board’s finances at that
meeting.
e The auditor of the Board’s finances in the first year of operation shall be the same auditor
engaged by the Association.
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.3 Other Consulting Services
e The Board may retain the services of other consultants the Board deems necessary.
e The Board shall attempt to obtain not less than three proposals for any consulting services in
excess of $1,000 prior to the selection of the consultant.

3.1.1.6  Code of Ethics (Act Article 9(1)(F)
.1 The Code of Ethics shall be the Code of Ethics dated 18 October 2010 and adopted by the Board.

3.1.1.7 REMUNERATION AND PAYMENT OF TRAVEL EXPENSES OF MEMBERS OF ADJUDICATION TRIBUNALS
(Act Article 9(1)(G)
.1 The Board shall reimburse reasonable expenses of members of adjudication tribunals incurred in
their role provided approval of such expenses is first obtained from the Board and the expenses are
documented by original receipts.

.2 The Board may adopt, by resolution, guidelines for travel and other reimbursable expenses of
members of adjudication tribunals.

3.1.1.8 Participation of Members at a Board Meeting by Telephone or other Telecommunications Device under
Section 7 (Act Article 9(1)(H)
.1 Attendance at an Annual General Meeting
o Nothing prohibits a member from attending an annual general meeting of the Board via
teleconference, if so, arranged in advance and at the cost to the member.

.2 Attendance at Other Board Meetings (Act Article 7(2)
e Nothing prohibits a member of the Board from attending a Board meeting via teleconference,
if so, arranged in advance.

3.1.1.9 Voting by Members by Mail or Electronic Means (Act Article 9(1)(l)
.1 Voting at an Annual General Meeting of the Board
e Voting at an annual general meeting shall be limited to those members physically present at
the meeting venue.

.2 Voting at Other Board Meetings
e  Where, in the opinion of the Chair, it is in the best interest of the Board to make a ruling on
an issue between scheduled Board meetings, and it is an issue that the Chair is of the opinion
can be easily decided on by a yes-no vote without need for discussion by the Board, the Chair
may call for an electronic vote, which is to have the same effect as if the decision were made
at a regularly scheduled Board meeting.

3.1.2 Other By-Laws Governing Administrative Procedures of the Board

3.1.2.1 Role of the Chair:

.1 The role of the Chair includes:

e Chairing meetings of the Board and the annual general meeting.

e  Public spokesperson of the Board.

e The immediate supervisor of any employees of the Board

e  Filing an annual report to the Minister. (Act Article 10(1))

e  Other duties as prescribed from time to time by a majority vote of the Board.
e  Report to the Board.

3.1.2.2 Role of the Registrar:

.1 The role of the Registrar is to:
e Maintain a registry of license holders.
e  Enter and remove names in the registry as directed by the Board.
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e Review applications for license and license renewal and make recommendations to the Board.
e Attend meetings of regulators on behalf of and at the approval of the Board.
e Report to the Board.

3.1.2.3 Remuneration of the Registrar (Act Article 5(11)

.1 The Registrar shall not be paid except for out-of-pocket expenses approved by the Board.

3.1.2.4 THE Registrar (Act Article 12(1)

.1 The Registrar shall maintain a register containing the names of all persons granted a licence,
together with a record of renewals and cancellations, submissions required for licensing and
renewals, and any disciplinary actions taken, and associated dates.

.2 The Register shall be a public document and made readily available for viewing by the public.

3.1.2.5 Regulations

.1 The Board shall only request the Minister to modify the Regulations provided that first:
e The Standing Committee on Legislative Change has reviewed the proposed amendment;
e License Holders are notified in writing of the draft amendment and given 30 days to file
comments to the Committee.
e The Committee has reviewed comments received and has proposed wording of the
amendment to the Board.
e The Board has approved the proposed amendment.

.2 The Board shall notify License Holders immediately upon a change to the Regulations.
3.1.2.6 Banking

.1 The bank of the Board shall be a Canadian Chartered Bank.

.2 The Board shall maintain a chequing account and other accounts as approved by the Board from
time-to-time.

.3 The Board shall maintain no credit facility with the bank or other lending authority but may hold
credit facilities with its trade suppliers, but only to the extent needed to conduct the Board’s
business.

3.1.2.7 Signing Authority

.1 The Chair shall sign documents on behalf the Board, and in his absence, the Registrar may sign;
unless otherwise noted.

.2 Banking documents, including cheques, shall be signed by any two of the following:
e The Chair;

e The Registrar;

e The chair of the Standing Committee on Finance.

3.1.2.8 Seal

.1 The Board shall approve a design for the seal referenced in Article 37 of the Act. The Board shall
own the copyright of the design.

.2 The Board shall grant each License Holder a license to apply the design of the seal to documents
reference in Article 37 of the Act as long as the License Holder holds a valid license.
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.3 For each License holder, the Board shall have made a rubber stamp containing the design of the
seal and the name of the License Holder, and shall loan such rubber stamp to the License Holder
on the condition it is immediately returned to the Board when the License Holder no longer holds
a license.

3.1.2.9 License Certificate

.1 The Board shall approve a design for a license certificate. The Board shall own the copyright of
the design.

.2 The Board shall, upon approval of a license or the renewal of a license, issue a license certificate
to the License Holder.

3.1.2.10 Operating Agreement with the NLAA

.1 The Board may enter into an operating agreement with the Newfoundland Association of
Architects for such items common to the Board and the Association which, if administered jointly,
would be administratively efficient or result in a cost savings, provided no item undermines the
independence of the Board from the Association.

.2 The operating agreement may include such items as:

e Common invoicing and collection of license and full-membership fees.

e Common telephone, fax, and e-mail facilities.

e Common web site provided information published by the Board is separately identified from
that of the Association.

e Selection of a common date and venue for annual general meetings.

3.1.2.11 Place of Business
.1 The Board’s official place of business, for purposes of receipt of notices, shall be:
P.O. Box 5204
St. John’s, Newfoundland and Labrador, Canada, A1C 5V5
3.1.2.12 Board Name
.1 The Board shall be known as the Architects Licensing Board of Newfoundland and Labrador.

.2 The acronym of the Board shall be ALBNL.

PART 4 - MISCELLANEOUS

4.1 Votes
.1 Every vote at a Board meeting and at an annual general meeting shall be public unless specifically noted
otherwise in these By-laws.
.2 Ballots of a secret vote shall be available for viewing by any License Holder upon receipt of a request
immediately following the vote.

4.2 Standard Forms
e  Application to Practise Architecture In Newfoundland and Labrador
e Application For License Renewal Form
e Letter Granting License
e Notice of License Expiration

4.3 Confidentiality Agreement
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Each person, immediately following their election or appointment to the Board, shall enter into a confidentiality
agreement, adapted and amended by the Board from time-to-time, before attending Board meetings and
before having access to records of the Board.

PART 5 - APPROVAL OF THE BY-LAWS

5.1 This is to certify this document is the official record of all current by-laws of the Architects Licensing Board of
Newfoundland and Labrador as of the date prescribed below.

ALBNL Registrar and Acting Chair:

Date accepted by the Board: 14 February 2020
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ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
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ST. JOHN’S, NL FAX (709) 726-1549
CANADA A1C5V5S albnl@albnl.com / www.albnl.com

CODE OF ETHICS
As of 18 October 2010

PART 1 - GENERAL

d

2

This document shall be known as the Code of Ethics of the Architects Licensing Board of
Newfoundland and Labrador.

This document has been modelled after the Code of Ethics and Professional Conduct
published by the Nova Scotia Association of Architects 22 January 1998.

PART 2 - DEFINITIONS

i

2

The Association is the Newfoundland and Labrador Association of Architects.

A License Holder is a person granted a license to practice architecture by the Board.

PART 3 - CODE OF ETHICS

3.1

A

3

3.2

Nt

COMPETENCE

In practicing architecture, a License Holder shall act with reasonable care and competence, and shall apply
the knowledge, skill and judgement which is ordinarily applied by License Holders currently practicing in
the Province of Newfoundland and Labrador.

A License Holder shall remain informed with respect to the practice of architecture in the Province of
Newfoundland and Labrador.

A License Holder shall undertake to perform professional services only when qualified, together with those
whom the License Holder may engage as consultants, by education, training and experience in the specific
areas involved.

i A License Holder shall limit professional practice to areas of personal competence or shall engage
others (including staff) who are competent in supplementary areas.
2 Where so governed under Provincial statute, other professionals must be engaged to practice their

professions.

CONFLICT OF INTEREST

Except as permitted hereunder and with full disclosure under Section 3.5, a License Holder
shall avoid actions and situations where the License Holder's personal interests conflict or
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3.3

appear to conflict with professional obligations to the public, the client and to other
License Holders.

A A License Holder shall not accept compensation for services from more than one party on a project

unless the circumstances are fully disclosed to and agreed to (such disclosure and agreement to
be in writing) by all interested parties.

2 All parties compensating the License Holder must so agree prior to the License Holder's rendering

services to the second and subsequent parties.

A License Holder having a personal association or interest which relates to a project shall
fully disclose in writing the nature of the association or interest to the License Holder's
client or employer. If the client or employer objects, then the License Holder will either
terminate such association or interest or offer to give up the commission or
employment.

i Personal association includes (but is not limited to) friendship or family relationship; personal
interest includes (but is not limited to) direct or indirect potential for financial or material gain.
2 The License Holder is required to make disclosure as soon as there is a personal association or

interest, or an awareness of a potential or perceived conflict of interest, to which a client or
employer might object.

Except as permitted under Clause 5.3.7, a License Holder shall not solicit or accept
compensation or benefit from material or equipment suppliers in return for specifying
or endorsing their products.

i Under this Clause, "endorsing" means "accepting" or "approving" for use on a project.

2 Pursuing or receiving a "kickback" is disallowed.

3 A License Holder must make recommendations based on independent professional judgement and
uncompromised evaluation.

A Neither agreement between the parties nor disclosure (in whole or part) of the receipt of benefits

in exchange for recommending products will eliminate or waive the License Holder's conflict of
interest under this Clause.

A License Holder acting as the interpreter of construction contract documents and
reviewing construction for conformance with the contract documents shall render

decisions impartially.

i Regardless of which party in a project's administrative structure had engaged and pays the License
Holder, the License Holder shall interpret construction contract documents impartially, as if
disinterested.

A License Holder who is a juror or advisor for an approved competition shall not
subsequently provide any services to the winner or, if there is not winner, for any

derivative commission.
i This applies equally to a License Holder who was, or who had agreed to serve as, a juror or advisor
but was discharged or withdrew.

FULL DISCLOSURE

A License Holder shall disclose if the License Holder has a related personal or business interest
when making a public statement on an architectural issue.

i Personal interest includes (but is not limited to) friendship or family relationship or direct or
indirect potential for financial or material gain.
2 A License Holder serving on an advisory design panel or other like committee, reviewing either a

proposal's character or a candidate's qualifications, must make known any involvement in an
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3.4

application being reviewed or any other relationship that might constitute a conflict of interest
and withdraw from the meeting and any discussion or evaluation of the merits of that matter.

A License Holder shall accurately represent to the public, a prospective or existing client or
employer the License Holder's qualifications and the scope of the License Holder's

responsibility in connection with work for which the License Holder is claiming credit.
i An architectural firm's representations must accurately reflect current principals and staff
capacities.

A License Holder who, in the provision of services, becomes aware of an action taken by
the License Holder's employer or client, against the License Holder's advice, which violates
applicable building laws or regulations, shall, (i.) refuse, in writing to the employer or
client, to consent to the violation; and (ii.) should the employer or client refuse to take
action to correct the violation, report the violation, in writing, to the authority having
jurisdiction.

N A License Holder in such a situation must take all reasonable steps to convince such an employer

or client to comply with the building laws or regulations.

A License Holder shall not knowingly make or assist others to make, either a false or
misleading statement or an omission or material fact about education, training,
experience or character when applying for or renewing registration as a License Holder.

A License Holder who knows of an apparent violation of the Architects Act, Regulations, By-
Laws, Code of Ethics, or Board rulings shall report such knowledge to the Association.

N A License Holder must not withhold information from the Board about an apparent infraction
regardless of who might ask the License Holder or require the License Holder under an agreement,
to do so.

2 A License Holder acting in the capacity of a mediator or arbitrator, under an agreement which

includes a confidentiality provision, is not obliged to report information so received to the Board.

Except as prohibited by Clause 5.2.3, a License Holder, whether compensated or not, may
permit the License Holder's name, portrait or reputation to be attached to an endorsement
of other's services or products.

A License Holder having a financial interest in any building material or device which the
License Holder proposes to specify for a project shall disclose this interest to the client and
shall request and receive written approval for such specification from the client and shall

include a copy of this approval in the construction contract documents.

| This permits a License Holder to have a prior or ongoing proprietary interest. The License Holder
should also request the License Holder's staff and sub consultants to make similar disclosures to
the License Holder.

COMPLIANCE WITH LAWS

In practicing architecture, a License Holder shall not knowingly violate any law or

regulation.

i A License Holder must not counsel the License Holder's employees, consultants or associates
knowingly to disregard, violate or otherwise abuse any bylaw, regulation or code affecting the
practice of architecture.
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3.5

A License Holder shall neither offer nor make any payment or gift to a public official
(whether elected or appointed) with the intent of influencing the official's judgement in

connection with a prospective or existing project.

i A License Holder must not offer or provide a bribe or "kickback" to any person.

2 Nominal entertainment and hospitality expenditures by a License Holder hosting a public official
are permitted.

A License Holder shall comply with the Architects Act of Newfoundland and Labrador, the

Regulations under the Architects Act, By-Laws, Code of Ethics, and Board rulings.
N A License Holder must not directly or indirectly condone or encourage contravention of the License
Holders' Act, Regulations and The Board rulings by others.

In practising architecture, a License Holder shall take into account all applicable federal,
provincial and municipal building laws and regulations and a License Holder may rely on
the advice of other professionals and other qualified persons as to the intent and
meaning of such regulations.

CONDUCT

Each office maintained for offering architectural service to the public shall have a License

Holder who has direct knowledge and supervisory control of the services.

N A License Holder's site or auxiliary office for a specific project is a convenient extension of the base
office for a single project and is not itself permitted to offer or to provide independent architectural
services to the public.

2 Proposals of service; agreements; assurances; certifications; official submissions to authorities
having jurisdiction; and other representations on behalf of an architectural firm must be made
by a License Holder.

3 When an authority having jurisdiction receives a formal presentation (e.g., to a design panel, public
hearing, advisory commission or elected body) on an architectural matter, the presentation shall
be made by (or under the attending, personal supervision of) a License Holder.

A License Holder shall seal the License Holder's work in accordance with the requirements of

the Architects Act, Regulations, By-laws, Code of Ethics, and Board rulings.

N A License Holder's seal is to be applied only by that License Holder and is to be used only on
documents prepared by the License Holder personally or by other persons under the License
Holder's supervision, direction and control.

A License Holder shall neither offer nor make any gifts, other than of nominal value
(including, for example, reasonable entertainment and hospitality), with the intent of
influencing the judgement of a prospective client in connection with a project in which

the License Holder is interested.
i A License Holder must not offer or provide a bribe or "kickback" to any person.

A License Holder shall not engage in conduct involving fraud or wanton disregard of the
rights of others.

A License Holder shall conduct the License Holder's affairs in a professional manner and

refrain from any act which would reflect unfavourable on the profession as a whole.
i A License Holder's conduct towards other License Holders shall be characterized by courtesy and
good faith.
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2 A License Holder shall give due regard to the professional obligations of those from whom the
License Holder receives or to whom the License Holder gives authority, responsibility or
employment, or of those with whom the License Holder is professionally associated.

3 A License Holder shall give due regard for the interests of both those who commission and those
who may be expected to use or be exposed to the product of the License Holder's services.
A4 A License Holder who engages in any profession, business or occupation concurrent with the

practice of architecture must not allow such outside interests to jeopardize or come into conflict
with the License Holder's professional integrity or obligations.

.5 Dishonourable conduct in the professional or private life of a License Holder which reflects
adversely on the integrity of the profession must be avoided.

.6 A License Holder shall not falsely or maliciously injure the professional reputation or
business prospects of another License Holder.

.7 A License Holder shall not supplant or attempt to supplant another License Holder after the
other License Holder has been retained or definite steps have been taken toward the other
License Holder's retention.

.8 A lLicense Holder may only accept a commission for a project when the services of any

License Holder previously retained for the project have been terminated.

N A License Holder, on being either approached or instructed to proceed with services for which the
License Holder knows or can ascertain by reasonable inquire that another License Holder is or has
been engaged by the same client, shall notify the other License Holder in writing of that fact.

.2 The foregoing notwithstanding, there are several necessary pre-conditions to a "successor" firm's
providing services which are based upon and which continue and complete those initiated by its
predecessor: (i.) there must have been no supplanting of the original firm by a successor firm; (ii.)
the resignation or termination of the original firm must have been done in accordance with the
terms of its client/architect agreement; (iii.) the original owner must have paid for the services of
the original firm; (iv.) in the case of property transfer to a new owner, there must have been legal
acquisition by the new owner of the original architectural firm's copyright and drawings (either
directly from the original firm or from the original owner, if that owner was legally entitled to sell
them).

.9  Alicense Holder may only provide the same service for the same client on the same project
as another License Holder through the medium of an approved competition.

| The "same client" includes technically different clients, authorities or departments connected to
or part of a broader client.
2 Any attempt to circumvent the Regulations by sequential engagement and disengagement of a

series of License Holders is considered a non-approved form of competition.

.10 Except in an approved competition, a License Holder shall provide no form of service until
retained and in receipt of the client's instructions.

A Speculative services to lure or entice a client, or "loss leaders," are not permitted.

2 Prior to being retained, a License Holder is not permitted to provide solutions, suggestions, ideas
or evidence of same (in any format) which have value to the client or upon which the client might
be expected to rely.

A License Holder has a duty to communicate with a client and to keep a client reasonable informed.
A4 A License Holder who provides personal input to a public organization, occupies political office or
is a board or committee member (on either a paid or voluntary basis) must not provide any form
of architectural services to that organization in that capacity (but may do so in accordance with
Clause 3.5.16).

w

.11 An approved architectural competition is either a competition conducted according to
the current "Canadian Rules for the Conduct of Architectural Competitions" or an
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alternate arrangement, specifically approved in writing by the Association, that assures
equitable treatment and equal and adequate remuneration to participating License

Holders.

i Prior to a License Holder's participation, an architectural competition's "approved" status must
be confirmed with the Association.

2 A License Holder invited to participate in a non-approved architectural competition must decline

the invitation and advise the Association of the competition.

.12 A License Holder's conduct when participating in an approved competition must comply
with the "Canadian Rules for the Conduct of Architectural Competitions" or as directed
by the Association.

.13 A License Holder shall not attempt to influence the awards of an approved competition,

except as a jury member
i Any actions which involve bribery, pressure or unusual contact with the competition authorities
are prohibited.

.14 A License Holder shall not attempt to obtain a commission to be awarded by an approved
competition, except as an entrant.

.15 Alicense Holder receiving monies for services provided by others shall not use such monies
for the License Holder's own purposes, and shall distribute them promptly to those so

entitled.

N The Clause requires a License Holder to fulfil the expectation that funds received by a License
Holder on behalf of others will be properly managed.

2 Receiving monies for services provided by others would include fees or disbursements invoiced to

a client for project-related services, provided under contract to the License Holder by sub
consultants and suppliers. This provision does not apply to employees of the License Holder.

3.6 SERVICES RELATED TO FIRMS

.1 A License Holder who chooses to provide direct supervision to a firm referenced in Section
13(2) of the Architects Act must be either an employee or contract employee of the firm,
and shall limit the direct supervision to that firm, and any partnership and joint venture

that the firm is a member of.

| The License Holder agrees to notify the Board 30 days in advance of the name of the firm, and
where direct supervision is provided to any partnership or joint venture that the firm is a member
of, then the name of the partnership or joint venture; and to notify the Board immediately when
direct supervision ceases.

2 Where the License Holder is a employee or contract employee of more than one firm, direct
supervision shall be provided to only one firm and any partnership or joint venture that the firm is
a member of.

.2 A License Holder who, in the provision of services to a firm operating under Section 13 of
the Architects Act, suspects that the offering and provision of architectural services are
not being made under the direct supervision of a Licence Holder, shall, immediately stop
providing architectural services to the firm until such time as the License Holder is satisfied
that the required direct supervision is being performed by a License Holder.

ALBNL Code of Ethics - 18 October 2010 Page 6



.3 A License Holder shall not provide architectural services or supervision to any firm who
offered or provided architectural services and, in the preceding six months, failed to
meet the requirements of Section 13 of the Architects Act.

PART 4 - APPROVAL OF THE CODE OF ETHICS

41 This is to certify this document is the official record of the Code of Ethics of the Architects
Licensing Board of Newfoundland and Labrador License Holders as of the date prescribed
below.

ABciiooc)>

Signature of the Chairman:

Yaue o A

Signature of the Registrar:

Date: October 18t 2010
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Architects Licensing Board of Newfoundland & Labrador

P.0. BOX 5204, ST. JOHN'’S, NL, CANADA, A1C 5V5 / Telephone: 709.726.8550 / albnl@albnl.com / www.albnl.com

ALBNL 16™ ANNUAL GENERAL MEETING MINUTES

DATE: Wednesday November 19, 2025

MEETING VENUE: Colonial Building, 90 Military Road, St. John’s, NL

ATTENDANCE:

License Holders
Meagan Burt

Jeremy Bryant

John Hancock

Tina Birmingham
Chris Woodford
N.Paul Chafe

Amelia Hollingshurst
Ron Peters

Matt Reynolds

Peter Jackson

Chris Bowes
Philip Pratt

Observers

Gary Walsh
Devan Burry
Kelvin Nyathi
Evan Hoyles
Roman Halitzki
Michela Boschetti
Brendan Lacy
Carl Yetman
Robert Mellin

Mark Whalen

Rob Menchenton
Luke Godden

Tom Horrocks — Retired Member, Sandy Gibbons — Life Member, Richard Moody — Life
Member, Anna Sawicki- Intern Architect, Ishe Makanza — Intern Architect, Leili Falavarjani —
Intern Architect, Sean Henderson — Intern Architect,

Appointed

Sheldon Peddle, J. Alex Templeton

Executive Director

Lynda Hayward-Kirkland, Hon. NLAA, Hon. MRAIC (Life Member)

GREETINGS

N. Paul Chafe, Board Chair, welcomed everyone to the 16" Annual General Meeting.

Architects Licensing Board of Newfoundland and Labrador
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1. MEETING CALL TO ORDER
The meeting was called to order at 10:49a.m.

2. BUSINESS MEETING AGENDA
Motion: That the Business Meeting Agenda, as circulated, be approved.
Moved: Jeremy Bryant seconded: Tina Birmingham, Verdict: Motion carried.

3. ALBNL 15" ANNUAL GENERAL MEETING MINUTES
Motion: That the 15™ AGM Minutes of November 20, 2024, as circulated, be approved.
Moved: John Hancock seconded: Jeremy Bryant, Verdict: Motion carried.

3.1 BUSINESS ARISING FROM THE 15™ AGM Minutes

All action items noted in the minutes were carried out.

4. BOARD REPORTS

4.1. Report of the Chair
Motion: That the Chair’s Annual Report as circulated be approved.
Moved: Mark White, seconded: Gary Walsh, Verdict: Motion Carried.

4.2 Report of the Registrar
Motion: That the Registrar’s Annual Report as circulated be approved.
Moved: Jeremy Bryant, seconded: Alex Templeton, Verdict: Motion Carried.

4.3 Financial Report

4.3.1 Financial Statement
The Financial Statement prepared by Martin & Associates Chartered
Professional Accountants — Oct. 1%, 2024 to September 30, 2025 was tabled,
reviewed, and discussed.
Motion: That the Financial Statement for the Year Ended September 30, 2025
as circulated be approved.
Moved: Chris Bowes, Seconded: Paula Pittman, Verdict: Motion Carried.

4.3.2 Reappointment of the Auditors
Motion: That Martin & Associates Chartered Professional Accountants be
reappointed to prepare the Financial Statement for the Year Ended September
30, 2026.
Moved: John Hancock, Seconded: Jeremy Bryant, Verdict: Motion Carried.
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4.3.3 Projected Budget
A copy of the Board’s approved projected budget for 2025-26 was
included in the meeting documentation for information purposes.

5. COMMITTEE REPORTS

5.1 Standing Committee on Continuing Education
Chair, Peter Jackson, presented his report; no discussion followed.

5.2 Standing Committee on Legislative Change
No activity reported.

5.3 Complaints Authorization Committee

No activity reported.

5.4 Disciplinary Committee
No activity reported.

5.5 Canadian Experience Record Book (CERB) Review Committee
Chair, Mark White, presented his report.

5.6 Intern Architects Committee
No activity reported

6. NEW BUSINESS

7. ELECTION
Sheldon Peddle chaired the election. Christopher Woodford was nominated from the
floor as the sole candidate for a new Board member, with no further nominations after
three requests. The motion to close nominations was moved by Sheldon Peddle,
seconded by Mark Whelan, and carried. Mr. Woodford received a round of applause.

Board Members for the October 1, 2025, to September 30, 2026, are as follows:

Rob Menchenton, Carl Yetman, Tina Birmingham, John Hancock, Christopher Woodford,
and Sheldon Peddle and J. Alex Templeton are Government Appointees.

A round of applause was extended to the new incoming Board.

8. OTHER BUSINESS

8.1 Call for Expressions of Interest to sit on Board Committees

Architects Licensing Board of Newfoundland and Labrador
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A call for expressions of interest to sit on Board Committees was acted upon. The new
Standing Committees will be updated and posted on the ALBNL website. Action: Board

8.2 ALBNL License Holders Registry
The website registry of ALBNL Licence Holders was included in the meeting
documentation under the Registrar’s report for record purpose.

9. ADJOURNMENT
On a motion made by N. Paul Chafe, the ALBNL 16" Annual General Meeting adjourned

at 12:21pm.

N. Paul Chafe NLAA

ALBNL Chair

Minutes recorded by Lynda Hayward-Kirkland
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