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Report from the Chair 
Architects Licensing Board of Newfoundland and Labrador 
10th Annual General Meeting 
November 20, 2019 
 
It has been an honour to continue to serve as interim Chair of the Board. I would also 
like to thank all the Board and Lynda Hayward-Kirkland for their continued support and 
dedication. A special thanks to our outgoing appointed public members, Louise Pinsent-
Parsons and Jackie Manuel. They have been members since the formation of ALBNL 
and their contribution has been invaluable. I would also like to welcome our newest 
appointed public members, Sheldon Peddle and Kimberley Street. 
 
The current ALBNL Board members include: 
 
Greg Snow, MRAIC, NLAA, Interim Chairperson and Registrar 
Paula Pitman, NLAA 
Paul Chafe, NLAA 
Richard Symonds, NLAA 
Carl Yetman, NLAA 
Stephen Wiseman, NLAA 
Sheldon Peddle, Lay Appointee 
Kimberley Street, Lay Appointee 
Lynda Hayward-Kirkland, Hon. MRAIC, Administrative Director 
 
Ongoing Issues 
The Board has been kept busy again this year with the usual business of renewals, new 
applications, and coordinating our efforts with the other Regulators and Canadian 
Architectural Licensing Authorities (CALA) in items of mutual concern. 
 
One of the main issues that carries on this year is the so called “overlap” of architectural 
services into the scope of the engineering profession. As highlighted previously, 
government had changed their Guidance Document for the Submission of Building Plans 
and Specifications in 2017 to allow “an engineer skilled in the work concerned” to stamp 
architectural drawings. We have yet to see a change in stance from Service NL. Also, as 
previously discussed, we have made attempts at cooperation from PEGNL, but to no 
avail.  Although PEGNL has not yet changed their stance, given changes in the PEGNL 
Council and committees and the fact we now have some potentially sympathetic ears, 
we are hopeful that this issue can gain some traction soon. We are investigating several 
cases of engineers allegedly performing architectural services, and we have recently 
filed a complaint to PEGNL on one case. The Board is also planning to continue to 
pursue other avenues such as Service NL and other government departments. Prior to 
that, the goal is to build strong example cases where the engineer performing the work is 
clearly not competent to do so. While we do have a legal opinion from our lawyer on this 
matter and believe this is valuable, the Board strongly believes that we need strong 
examples to back up our position. 
 
Respectfully Submitted, 
 
 
 
Greg Snow, NLAA, MRAIC 



Registrar’s Report 
Architects Licensing Board of Newfoundland and Labrador 
10th Annual General Meeting 
November 20, 2019 
 
I have been honoured to continue in the role of Registrar again this year. I would like to 
thank all the Board and Lynda Hayward-Kirkland for their continued support and 
dedication. 
 
 
Our membership (as at November 12, 2019) is as follows: 
 
License Holders:                               146 
Intern Architects:                                 6 
Associate Members:                           3 
Leave of Absence Member:             1 
Life Members                                        4 
Retired Members:                               8 
Student Member:                                1 
Total:                                               169 
 
  
 
National Update 
As your ALBNL representative for the Canadian Architectural Licensing Authorities 
(CALA), I am pleased to report that we continue to work together in a constructive 
manner. We most recently met in Toronto in October and had a very productive meeting. 
The following are some of the highlights: 
 

• Dave Edwards of the Canadian Architectural Certification Board (CACB) 
National Standing Committee provided updates on the Funding Review Task 
Force; conditions for licensure of architects in Canada; updated and revised 
competencies; the revised IAP and the integration process; the upcoming 
Validation Conference in Halifax in October 2020, the ESDC funding application; 
IRCC update; proposed oversight of the Syllabus Program; and the Committee 
budget. 
 

• Darryl Condon provided an update on the “Future of the Architecture” committee 
work, including the series of cross-country workshops, which were conducted to 
get feedback on the next steps in developing an Architecture Policy for 
Canada. These workshops were reported to be quite successful, and I am happy 
to report that the NL session received a special mention as one of the most 
engaging and useful. The next steps involve continuing to seek external funding; 
developing and evolving consultation documents; conducting public 
consultations; developing an informational video; developing office consultation 
materials; website maintenance and social media support; indigenous 
consultations; and northern and remote community consultations. 

 
• Christopher Babits, Chair of the ExAC Committee provided an update on the 

ongoing work of the Committee. This year will mark the 12th year of the exam. 



The Committee continues to develop and improve the exam with new material. 
The committee is still exploring the possibility of a computer-based exam. 

 
• Peter Streith, Chair of the International Relations Committee (IRC), provided 

an update. The MRA with Architects Council of Europe (ACE) is going through 
the final review and vetting of the finer points of the agreement, including the 
online course, which need to be accepted by all parties prior to ratification. The 
Canada-USA MRA carries on, with a current 40 US signatories on board. As part 
of the Tri-national (Canada/USA/Mexico) agreement process, Canadian 
architects conducted interviews of two Mexican architects applying for 
recognition in the States and Ontario. The APEC Tri-National MRA 
(Australia/Canada/New Zealand) remains in place. The next Asia-Pacific 
Economic Cooperation (APEC) Central Council meeting will be held in the fall of 
2020. The IRC will continue their discussions with the Japanese delegation 
regarding their understanding of the domain specific assessment requirements. 
Negotiations with the Japanese will continue in the coming years to see if an 
MRA under the APEC agreement is possible. Under the Tri-national agreement 
with Australia, New Zealand and Canada, an Australian architect was granted 
licensure in Alberta in the summer of 2018. 
 

   
Respectfully Submitted, 

 
Greg Snow, NLAA, MRAIC 
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INDEPENDENT AU'DITOR'S REPORT

To the Members of Architects l-ir:ensing Board of Newfoundland and Labrador

Opinion

we have audited the finanoial $tatements of Architects Licensing Board of N
Association), which compriso ihe statement of financial prosition as at September
revenues and expenditures, chernBes in net assets and cash flows for the year then
statements, including a surnmary of significant accounting policies.

andl Labrador (the

In our opinioq the accompanylng financial statements present faidy, in all material ts, the Frnancial position of,
the Association as at Septembe:r :\0" 2019, and the results c,f its operations and its
in accordance with Canadian ac,collntrng standards for nort-1br-profit organizations,

flou's for thtl year then endecl

Basis for Opinion

We conducted our audit in acr;ordance with Canadizur ge,nerally accepted auditing [)ur resoonsibilitiesr
under those standards are lulher described tn Ihe Auditor's Resprsnsibilities fot, the .Audil,t of the Finsncial

\l'iitlh f he ethical requirementsi
e fulfilled our other ethicali

Statements section of our rep,ort. We are independent of the Association in
that af,e relevant to our au<lit r:f the financ,ial statemexrts in canada. andL we ha

inf whiter,rbbclit.cot'n
1.1.corYt

201!), and Lhe statements of
and notes to the firaancial

e we have obtaine<l is

cr:ntrrcl as managemenl
fltom material misstatement.

ation's atrility to contimre as

tbLr: goinLg co'ncem basiis ol'
, or has no realistic

ucted in a.ccordance with
wlhen it exists.

the: basis of these financial
inLg stanLrCards, we exercise

Responsibilities of'Managemen,t and Those chargedwith (iovernancefor the,Fina ,1.\itqtuztnents

Management is responsible firr the pneparatiorn and fair presentation of the financial in accordance with.

responsibilities in accordanc,l with those requirements. We believe that ther audit
sufficient and appropriate to provide a basis for our opiniorL.

canadian accounting standards for not-for-profit organizations, and for such
detennines is necessary to erLabft: the preparation of financial statements that are
whether due to fiaud or enor.

In preparing the financial statemerts, :management is responsible 1b1 s5ses5ing the
a going concern, disclosing, as applicable, matters relating to going concern and usi
accounting unless managemerrt eilther intends to liquidate the Association or to cease
altemative but to do so.

Reasonable assurance is a high level ofassurance, but is not a guarantee that an audit
canadian generally acceptecl auditing standards will always detect a material

could reasonably be expected to influence the economi,o decisions of users taken
statements. As part of an audit in accordance with canacian generally acce,pted

Those charged with governanoe are responsible for overseeing the Association's financ

Auditor's Respansibilities for the .Audit of the Financial Statements

rcponlng procoss.

our objectives are to obtain re,asonable assurance about uftether the financia.l ars a lvhole are ftee ftom
material misstatement, whether clue to fraud or error. and to issue an audit,or's that inr:rludes our r:pinion.

Misstatements can arise frorn fiaud or error and are considered material if, indi y or in lJre aggregate, they

professional judgment and maintain professional skepticism. throughout the audit. We afso:

(continues)



Independent Auditor's Report to lfue Mernbers
(continued)

Architects Licensing Board of Newfoundlanrjl and llalrrador

o Identifu and assess the riskr of material of the frnancial statements, whetltttr due tr,r fraud or etror,

design atrd perform audit pnocedures

appropriate to provide er trasis for our
ive to those risks. and obta.in audit evidence that is sufficient ancl

. The risk of not detecting a material rnisstatemetlt resulting frout
fraud is higher than for one nesulting from , as ftaud may involve collusion, forgery',, intentional omissions,

misrepresentations, or the override of in control,

r Obtain an understandins oi: internal relevant to the audit in ordsr to design aurdit procedures that are

appropriate in the circumstances, but not
Association' s internal contr,ol.

the purpose of expressing an opiniorr on the effectiveness of the

o Evaluate the appropriaterLess of used and the reasonableness r:rf ar;r:ounting estimates and

related disclosures madc by 'management.

Conclude on the appropriateness of 's use of the going concern basis rlf acr;ounting and, based on
the audit evidence obtainred, whether a
significant doubt on the Atsociation's
uncertainty exisfs, we are rrequired to

uncertainty exists related to event$ or conditio:ns that rnay cast

lity to con.tinue as a going concem. If 'we ,concluder that a material
attention in our auditor's rcport to thre rrelated disclosures in the

financial statements or. if such di are inadequate, to modiff our opinion. C)ur r;,rnclusions are based orl
the audit evidence obtained up to the of our arLditor's report. However, fuhrre evr:nts or c;onditions may
cause the Association to cease to continue a golng concern.

o Evaluate the overall prr;s,entation, and con{ent of the flnancial statements, ilcluding the disclosures,

and whether the financial skttements
fair presentation.

Mount Pearl, Newfoundland arLd llabrador
November 6,2019

the undedying transactions and everLls in a manner that achieves

We communipate with those ctranged with govefnance regarding, arnong othLer matters, the plmned scope and timing
of the audit and significant arurtirl findings, inchlding any significant deficiencies in inrternatr control that we identifu
during our audit.

hJA,*rat-JJdd!.--
Charter,ed Prrofessional Accountants

white,* obbott
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ARCHITECTS I,ICENSING

Assets

Current
CashNote I)
Accounts receivable
Prepaid expenses

Liabilities and net assets

Current
Accounts payable and accruals
Harmonized sales tax payable
Defered income

Net Assets
Unrestricted

OF NEWFOT]NDLAI\D AiYD LABRADOR

of X'irrancial Position

30.2019

20r9 201E

6r'242
:|t,459

?,995

55,301
1,0"16

2,756

are an integral part ofthese
_t

$ :1,8'72 $

n,927

66,696 59,133

2,600
971

'7,659 3,57r

5,919-37_ _ 55,J62

$ 6{trg,e-g_L 59,1,33.

hffi.e,"r"obbottThe accompanying
artered profess:.o nal ac coLintarilll
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Statement Revenu,es and Expendifirres

Year E September 30, 2019

2018

Revenues
Licence
Examination fees

Other income

Expenses
Administrative services
Annual general meeting ancl banquet
Continuing education
Courier
Examination of architects in Canada
Insurance
Interest and bank clurges
International relations cornrnittee expenses
Luncheon meeting
National levies
Office
Other national levies
Professional fees
Telephone
Travel
Website

Excess of revenues over expernses (expenses
revenues)

2,,200
340
328

6,000
2,646
) \\)
2,669
6,500
1,500
5"500
I

are an integral part ofthese
zl

91 4

t7s

55,081
i,5gg

379
1,1 14

970
1,965

339
280

a )))
2,392
2,'.88

rl90

13,649
1,"154

3,801

.-!,1100_----u00_
a) 4)R

---------:=2-::-

83,335

Aa.

52,900
750

I,500
1,000

88,884 97,0r2
924

54,2180

1,0t00

1,5i00
1,0t65

23i20
4103

3i04

lr'tt43
2;i54
1,8i62
2"017
6,ir39
lr:i12
5,4141

466

Budget
(Note 2)

2019

The accompanying
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Year September 30,2019

201 8

Net assets - beginning of year

Excess of revenues over experfttes (expenses

Net assets - end of year

are an integral part oftheseThe accompanying "i'obbcltt



ARCHITECTS ]LICENSING ARD OF'NEWFOI]NDLANI) D LABRADOR.

of Cash Flows

Year September 30,2019

Operating activities
Excess ofrevenues over expenses (

Changes in non-cash worlkirng capital:
Accounts receivable

2018

Accounts payable and accruals
Deferred income
Prepaid expenses

Harmonized sales tax payable

Increase (decrease) in cash

Cash - beginning of year

Cash - end ofyear

(1,:]83)
l;I72
1,860
(23e)
956

(467)
(240)

(3,15 l)
(2e8)

hi[fi.":"obbott'rI lereO prrltel-itOnaI aC( OUlttant;
are an irtegral part ofthese fiThe accompanying



ARCHITECTS LICENSING ARD OIi NEWFOI]NDI,AND T,AI}RADOR
to Finan,cial Statements

Year Sep,ts66u" 30,2019

Description of operations

Architects Licensins Boind of
enforce the rules goveming architects in
to promote and increaser ther kn11ry164U.,

Summary of significanLt ar:counting

Besrq-afpresentatxeq

The financial statemeills were prepared
orp;anizations (ASNF'PQ,

MS:SSUIqmg$-11ggertAt4f E

Th,e preparation of financiral slatements
organizations requires nnan:rgement to ma
and liabilities, disclosure of cr:ntinsent
reported amounts of reverures and
adjustrnents necessary are; reported in
differ from these estimates.

eashrAd -sASh 
qqlyalentui

Cash is defined as cash inL trank" cash on
da1,s, net of cheque issu,od. and

Eiqqqelal-tls!$mc$E_lpliEt

Financial instruments are recorded at fair
with actively taded markr:ts are reported
A11 other financial instnrmerLts are
Transaction costs on the acquisition, sale,

fuqome taxes

The association is a not-fcr:r-p.rotit
undler the Income lfax Act.

Furrd accounting

Ther Association follows the restricted
for the organization's program delivery

\ry""""*""e"999

Licr;nses and exanrination fi:es related to
the year in which the related exoenses are

Other revenue is recogni:zecl when

) wa!; created. to oversee and
Act" 12008. as well as

starr.dards firr not-for-prof t

standards fior not-for-profit
tlhe reported amount of assets
{inan,oial sta.tements and the

pcrriorC.ically re'yiewed and any
knc,rvn. Actrral results could

dates of lless than ninety

t periods. financial assets

losses reported in income.
at each reporting date.

rrsed when incurred.

b3r:ct 1o corpcrl'ate rincorne tax

'Ihe, Generarl firnd accorurts
ulrestricte:d resources.

of the General Fund in

rece:irred can be reasonablv

1
l-

and llabrador (the "
and Labrador under the

and pro.ficiency of its members.

accordanrce with Canadian

conformrw with Canadian
estimates and assumptions that a

and liabilities at the date of
during thro period. Such estimates are

in the period in which they

and short term deposits with
at the reporting date.

lue when acquired or issued. In
fair value,, with any unlealized gains
at amorti;zed cost. and tested for i
issue of linancial insfiuments are ex

without share capital and is not

method of accounting for
administrative activities. This fund

operations are recognized as

or rece,ivable if the amotmt to
estimated and cotrlection is reasonablv assu

lrlte . trbbott
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Year Seprtember 30,2019

2. Budget comparative figures

The 2019 budget figru-es presented in
management and have not treen audited,

3. tr'inancial risk and concentration of risk

Th,e Association is exp,os,sd to vaxious
management frarnewor.k rto monitor"
infirrmation about the A.ssociation's risk

Credit risk

Credit risk arises from the potential that a
exposed to crsdit risk firorn members.
authorized to licence architects in the
professional architect the :irrdividual muit
requiring licences whiclL rninimrizes
Thore has been no chanl;e tto this risk

Liquidity risk

Liquidity risk is the risk that an enrity will
liabilities. The Association is exposed to

aLre figures provid,ed by
ofthe reader only.

Ihars a comprehensive risk
{bllcxvimg analysis provides

3Ct,20tg.

ligations. 'T'he Associa,tion is
Architecls A.ct 2008 and is
. InL order to practice as a
ificant nuLrnber of memllers

tihat this risk is minirnal.

associated with frnancial
of {ilnds l&om its memb,ers.

risk exposure from the pnior

lrite . obbott
i' I e t'e d p lr: fr,. :; : i {: il,: I : a : a) ut.t i a l i.:

Marnagement believes tfta1. this r:isk is
vear.

statement of revenues and
figures are included for the

through its financial instruments
and mzurage these risks. T
and concentration as ofsep

party will fail to perform its
Associattion was established under
ince of Newfoundland and

be licenserC. llhe Association has a
ion of creclit risk. Manasement
from tlhe prior year.

ter difficulty in meeting
his risk mainly in respect of its

[. llherer has been no change to
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BY-LAWS 

As of 18 October 2010 
Revised 14 February 2020 

PART 1 - GENERAL 

.1 This document shall be known as the By-laws of the Architects Licensing Board of Newfoundland and 
Labrador. 

.2 The by-laws of the Board are presented in the order outlined in article 9 of the Act; and followed by 
additional by-laws as required to outline the administrative procedures of the Board.  

PART 2 - DEFINITIONS 

.1 Unless otherwise noted, a member of the Board is any person elected or appointed to the Board. 

.1 An elected member of the Board is any person of the Board elected by the membership of the 
Association. 

.2 An appointed member of the Board is any person appointed to the Board by government. 

.2 The Association is the Newfoundland and Labrador Association of Architects. 

.3 A License Holder is a person granted a license to practise architecture by the Board. 

PART 3 - BY-LAWS 

3.1 List of By-Laws 
.1 By-laws Prescribed by Section 9 of the Act are: 

.1 Holding and Procedure of Board Meetings. 

.2 The Appointment of Committees and the Duties and Responsibilities of Those Committees. 

.3 Election of Members of the Board Under Subsection 5 (2) of the Act and Setting the Terms of Office. 

.4 Payment of Travel and Other Expenses of Elected Members of the Board. 

.5 Employment and Remuneration of Staff and Consultants. 

.6 Code of Ethics. 

.7 Remuneration and Payment of Travel Expenses of Members of Adjudication Tribunals. 

.8 Participation of Members at a Meeting of the Board by Telephone or Other Telecommunications 
Device under Section 7. 

.9 Voting by Members by Mail or Electronic Means. 

.2 Other By-laws Governing Administrative Procedures of the Board 
.1 Role of the Chairperson 
.2 Role of the Registrar 
.3 Remuneration of the Registrar 
.4 The Register 
.5 The Regulations 
.6 Banking 
.7 Signing Authority 
.8 Seal 
.9 License Certificate 
.10 Operating Agreement with the NLAA 
.11 Place of Business 
.12 Board Name 

ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR 
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.13 Miscellaneous 
 

3.1.1.1 Holding and Procedure of Board Meetings (Act Article 9(1)(A)) 
.1 Annual General Meeting (Act Article 7(5) 

• The Board shall hold an annual general meeting in November of each year, at a date, time, and 
place to coincide with the annual general meeting of the Association. 

• Notice of the annual general meeting shall be given to all members 30 days in advance of the 
meeting. 

• The agenda for the annual general meeting shall include: 
.1 A report from the Chairperson. 
.2 A report from the Registrar. 
.3 A report from each standing committee. 
.4 The Auditor’s report. 
.5 Appointment of auditors for the up-coming year. (Act Article 7(6)) 
.6 Questions from the membership. 
.7 New business. 
.8 Nominations and election of members to the Board. 

.2 Other Board Meetings 
.1 The Board shall hold regular Board meetings one per month from September to June at a 
predetermined day and time set by the Board. 
.2 The Board shall meet between June and September upon the request of the Registrar. 
.3 The Board shall meet at all other times with the consent of not less than one half the membership 
of the Board. 

.3 Decision Making 
.1 Decisions of the Board shall be by majority vote of Board members except when specifically 
indicated as being a decision of elected Board members only. 

.4 Record of Board Meetings 
.1 The Board shall appoint a person to maintain a record of all Board meetings. 
.2 The record of all Board meetings and Board meetings shall be public except as it pertains to: 

• Personnel issues. 

• The Board shall be guided by the spirit of the government of Newfoundland and Labrador's 
Access to information and Protection of Privacy Act, 2015 in deciding on what information 
shall be held in confidence and what information shall be made available to the public. 

.5 Election of the Chair 
.1 The election of the chair shall take place at the first Board meeting following the annual general 
meeting. 
.2 Any elected member of the Board shall be eligible to hold the chair. 
.3 The election of the Chair shall be by secret ballot of all Board members administered by an 
appointed member of the Board. 
.4 The term of the Chair shall be for one year. 

• The Chairperson may be replaced for the duration of the term by a majority vote of all Board 
members at a regularly scheduled Board meeting. 

.5 Nothing prevents the Board from electing the same person to the Chair each year. 

.6 he Chair shall not hold the office of the Registrar or the chair of the Finance Committee. 

.6 Election of The Registrar 
.1 The election of the Registrar shall take place at the first Board meeting following the annual 
general meeting. 
.2 Any elected member of the Board shall be eligible to become the Registrar. 
.3 The election of the Registrar shall be by secret ballot of all Board members administered by an 
appointed member of the Board. 
.4 The term of the Registrar shall be for one year. 
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• The Registrar may be replaced for the duration of the term by a majority vote of all Board 
members at a regularly scheduled Board meeting. 
.5 Nothing prevents the Board from electing the same person to the position of the Registrar 
each year. 
.6 The Registrar shall not hold the office of the Chair of the Board or the chair of the Finance 
Committee. 

.7 Proxy 
.1 No member shall grant a proxy to another person to attend and vote at a Board meeting on 
his/her behalf. 

 
3.1.1.2 The Appointment of Committees & the Duties and Responsibilities of those Committees (Act Article 

9(1)(B)) 
.1 The Board shall establish the following standing committees. 

.1.1 Complaints Authorization Committee 

• The responsibilities for the Complaints Authorization Committee shall be per the 
requirements of the Act, including Article 18. 

.1.2 Disciplinary Panel 

• The responsibilities of the Disciplinary panel shall be per the requirements of the Act. 
.1.3 Standing Committee on Finance 

• The Standing Committee on Finance shall be a committee of one consisting of a member of 
the Board elected by the Board. 

• The Committee shall be responsible for the financial records of the Board. 

• The Committee shall have no power to expend monies without Board approval. 

• The Committee Chair shall not hold the office of the Board Chair or Registrar. 
.1.4 Standing Committee on Continuing Education  

• The Standing Committee on Continuing Education shall be responsible for developing and 
administering the requirements for continuing education. 

.1.5 Standing Committee on Legislative Change 

• The Standing Committee on Legislative Change shall oversee any amendments required to 
the Act, Regulations, By-laws, and Code of Ethics.  

.2 The Board may establish other committees as required to support the mandate of the Board. 

.3 The Board shall appoint committee members, except for the Finance Committee, as follows: 
.1 The Board, at its annual general meeting, shall request persons interested in sitting on any 
committee of the Board to make themselves known by placing their name on a list. 
.2 The Board shall appoint committee members within 30 days of the Board’s annual general 
meeting. 

• While the Board shall consult the list of names compiled at the annual general meeting, the 
Board may proceed and appoint any willing persons who, in the Board’s sole opinion, is best 
suited. 

.3 Committee members shall hold office until such time as new members are appointed. 

.4 Members of standing committees shall be limited to only those persons who hold a license or who 
are appointed members of the Board. 

.5 The Board shall appoint persons to the Complaints Authorization Committee and the Disciplinary 
Panel in accordance with the requirements of the Act. 

3.1.1.3 Election of Board Members under Subsection 5 (2) of the Act and setting the Terms of Office (Act Article 
9(1)(C) 
.1 Board members elected by the membership of the Association prior to the proclamation of the 
Architects Act 2008 shall constitute the elected members of the Board until such time as an election of 
new Board members is held at the Board’s first annual general meeting. 

.2 Each member of the Association is eligible to run in an election for Board members provided that 
member is first nominated by another member of the Association. 
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.3 The deadline to nominate a person to the Board shall be immediately prior to the election.  

.4 Each member of the Association is eligible to cast a ballot for the election of Board members. 

• A member must attend the election in order to cast a ballot. 

.5 The election of Board members shall be by secret ballot administered by an appointed member of the 
Board. 

.6 The individuals who receive the most votes shall be elected to the Board. In the case of a tie, the 
names of the individuals tied shall be placed into a hat and the name of the individual drawn randomly 
from the hat shall be declared elected. 

.7 Terms of Office for Elected Members (Article 5(6) of the Act) 

• At the first Board meeting following the first election of Board members, the elected Board members 
shall attempt to agree among themselves which two members will hold a 3 year term, which two 
members will hold a 2-year term, and which one member shall hold a 1 year term, and failing that, 
names shall be drawn randomly from a hat for each term by an appointed member. 

• The term of office for every Board member after the first election, shall be for three years. 

.8 Appointment of Replacement Board Members (Act Article 5(8) 

• The Chair shall provide 7 days’ notice to all other Board members when an election of a replacement 
Board member is required. 

• Any member of the Board may put forward one or more names of members who have expressed a 
willingness to sit on the Board. 

• The Board shall elect the replacement member by secret ballot. 

• Where no candidate receives 50 percent plus 1 of the votes cast, then the candidate who has 
received the least number of votes shall be dropped and a subsequent vote held, until such time as 
a candidate is elected. 

 
3.1.1.4 Payment of Travel and other Expenses of elected Members of the Board (Act Article 9(1)(D) 

.1 The Board shall reimburse reasonable expenses of elected members incurred in their role provided 
approval of such expenses is first obtained from the Board and the expenses are documented by 
original receipts. 

.2 The Board may adopt, by resolution, guidelines for travel and other reimbursable expenses of its 
elected members. 

 
3.1.1.5 Employment and Remuneration of Staff and Consultants (ACT ARTICLE 9(1)(E) 

 
.1 Executive Director 

• The Board may retain the services of an Executive Director to conduct the day-to-day affairs of 
the Board. 

• The Board shall set the terms and conditions of service for the Executive Director. 

• The Board shall not enter a contract for service for an Executive Director greater than 12 months 
in length at any one time. 

• The Executive Director shall report to the Chairperson. 

.2 Financial Auditor 

• The Finance Committee shall, at the Board’s annual general meeting, make a recommendation 
for the appointment of an auditor of the Board’s finances and indicate the associated cost. 

• The License Holders shall vote on the appointment of auditor of the Board’s finances at that 
meeting. 

• The auditor of the Board’s finances in the first year of operation shall be the same auditor 
engaged by the Association. 
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.3 Other Consulting Services 

• The Board may retain the services of other consultants the Board deems necessary. 

• The Board shall attempt to obtain not less than three proposals for any consulting services in 
excess of $1,000 prior to the selection of the consultant. 

3.1.1.6 Code of Ethics (Act Article 9(1)(F) 
.1 The Code of Ethics shall be the Code of Ethics dated 18 October 2010 and adopted by the Board. 

 
3.1.1.7 REMUNERATION AND PAYMENT OF TRAVEL EXPENSES OF MEMBERS OF ADJUDICATION TRIBUNALS 

                        (Act Article 9(1)(G) 
.1 The Board shall reimburse reasonable expenses of members of adjudication tribunals incurred in 
their role provided approval of such expenses is first obtained from the Board and the expenses are 
documented by original receipts. 

.2 The Board may adopt, by resolution, guidelines for travel and other reimbursable expenses of 
members of adjudication tribunals. 

3.1.1.8 Participation of Members at a Board Meeting by Telephone or other Telecommunications Device under              
Section 7 (Act Article 9(1)(H) 
.1 Attendance at an Annual General Meeting 

• Nothing prohibits a member from attending an annual general meeting of the Board via 
teleconference, if so, arranged in advance and at the cost to the member. 

.2 Attendance at Other Board Meetings (Act Article 7(2) 

• Nothing prohibits a member of the Board from attending a Board meeting via teleconference, 
if so, arranged in advance. 

 
3.1.1.9 Voting by Members by Mail or Electronic Means (Act Article 9(1)(I) 

.1 Voting at an Annual General Meeting of the Board 

• Voting at an annual general meeting shall be limited to those members physically present at 
the meeting venue. 

.2 Voting at Other Board Meetings 

• Where, in the opinion of the Chair, it is in the best interest of the Board to make a ruling on 
an issue between scheduled Board meetings, and it is an issue that the Chair is of the opinion 
can be easily decided on by a yes-no vote without need for discussion by the Board, the Chair 
may call for an electronic vote, which is to have the same effect as if the decision were made 
at a regularly scheduled Board meeting. 

3.1.2 Other By-Laws Governing Administrative Procedures of the Board 

3.1.2.1 Role of the Chair: 

.1 The role of the Chair includes: 

• Chairing meetings of the Board and the annual general meeting. 

• Public spokesperson of the Board. 

• The immediate supervisor of any employees of the Board 

• Filing an annual report to the Minister. (Act Article 10(1)) 

• Other duties as prescribed from time to time by a majority vote of the Board. 

• Report to the Board. 

3.1.2.2 Role of the Registrar: 

.1 The role of the Registrar is to: 

• Maintain a registry of license holders. 

• Enter and remove names in the registry as directed by the Board. 
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• Review applications for license and license renewal and make recommendations to the Board. 

• Attend meetings of regulators on behalf of and at the approval of the Board. 

• Report to the Board. 

3.1.2.3 Remuneration of the Registrar (Act Article 5(11) 

.1 The Registrar shall not be paid except for out-of-pocket expenses approved by the Board. 

3.1.2.4 THE Registrar (Act Article 12(1) 

.1 The Registrar shall maintain a register containing the names of all persons granted a licence, 
together with a record of renewals and cancellations, submissions required for licensing and 
renewals, and any disciplinary actions taken, and associated dates. 

.2 The Register shall be a public document and made readily available for viewing by the public. 

3.1.2.5 Regulations 

.1 The Board shall only request the Minister to modify the Regulations provided that first: 

• The Standing Committee on Legislative Change has reviewed the proposed amendment; 

• License Holders are notified in writing of the draft amendment and given 30 days to file 
comments to the Committee. 

• The Committee has reviewed comments received and has proposed wording of the 
amendment to the Board. 

• The Board has approved the proposed amendment. 

.2 The Board shall notify License Holders immediately upon a change to the Regulations. 

3.1.2.6 Banking 

.1 The bank of the Board shall be a Canadian Chartered Bank. 

.2 The Board shall maintain a chequing account and other accounts as approved by the Board from 
time-to-time. 
.3 The Board shall maintain no credit facility with the bank or other lending authority but may hold 
credit facilities with its trade suppliers, but only to the extent needed to conduct the Board’s 
business. 

3.1.2.7 Signing Authority 

.1 The Chair shall sign documents on behalf the Board, and in his absence, the Registrar may sign; 
unless otherwise noted. 

.2 Banking documents, including cheques, shall be signed by any two of the following: 

• The Chair; 

• The Registrar; 

• The chair of the Standing Committee on Finance. 

3.1.2.8 Seal 

.1 The Board shall approve a design for the seal referenced in Article 37 of the Act. The Board shall 
own the copyright of the design. 

.2 The Board shall grant each License Holder a license to apply the design of the seal to documents 
reference in Article 37 of the Act as long as the License Holder holds a valid license. 
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.3 For each License holder, the Board shall have made a rubber stamp containing the design of the 
seal and the name of the License Holder, and shall loan such rubber stamp to the License Holder 
on the condition it is immediately returned to the Board when the License Holder no longer holds 
a license. 

3.1.2.9 License Certificate 

.1 The Board shall approve a design for a license certificate. The Board shall own the copyright of 
the design. 

.2 The Board shall, upon approval of a license or the renewal of a license, issue a license certificate 
to the License Holder. 

3.1.2.10 Operating Agreement with the NLAA 

.1 The Board may enter into an operating agreement with the Newfoundland Association of 
Architects for such items common to the Board and the Association which, if administered jointly, 
would be administratively efficient or result in a  cost savings, provided no item undermines the 
independence of the Board from the Association. 

.2 The operating agreement may include such items as: 

• Common invoicing and collection of license and full-membership fees. 

• Common telephone, fax, and e-mail facilities. 

• Common web site provided information published by the Board is separately identified from 
that of the Association. 

• Selection of a common date and venue for annual general meetings. 

3.1.2.11 Place of Business 

.1 The Board’s official place of business, for purposes of receipt of notices, shall be: 
P.O. Box 5204  
St. John’s, Newfoundland and Labrador, Canada, A1B 2R9 

3.1.2.12 Board Name 

.1 The Board shall be known as the Architects Licensing Board of Newfoundland and Labrador. 

.2 The acronym of the Board shall be ALBNL. 
 

PART 4 - MISCELLANEOUS 

4.1 Votes 
.1 Every vote at a Board meeting and at an annual general meeting shall be public unless specifically noted 

otherwise in these By-laws. 
.2 Ballots of a secret vote shall be available for viewing by any License Holder upon receipt of a request 

immediately following the vote. 

4.2 Standard Forms 

• Application to Practise Architecture In Newfoundland and Labrador 

• Application For License Renewal Form 

• Letter Granting License 

• Notice of License Expiration 

4.3 Confidentiality Agreement 



Date: 18 October 2010 
Revised: 14 February 2020  Page 8 of 8 

Each person, immediately following their election or appointment to the Board, shall enter into a confidentiality 
agreement, adapted and amended by the Board from time-to-time, before attending Board meetings and 

before having access to records of the Board.   

PART 5 - APPROVAL OF THE BY-LAWS 

5.1 This is to certify this document is the official record of all current by-laws of the Architects Licensing Board of 
Newfoundland and Labrador as of the date prescribed below. 

 

ALBNL Registrar and Acting Chair:  

Date accepted by the Board: 14 February 2020 
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CODE OF ETHICS 
As of 18 October 2010 

 

PART 1 ‐ GENERAL 

.1 This document shall be known as the Code of Ethics of the Architects Licensing Board of 
Newfoundland and Labrador. 

.2 This document has been modelled after the Code of Ethics and Professional Conduct 
published by the Nova Scotia Association of Architects 22 January 1998. 

PART 2 ‐ DEFINITIONS 

.1 The Association is the Newfoundland and Labrador Association of Architects. 

.2 A License Holder is a person granted a license to practice architecture by the Board. 

PART 3 ‐ CODE OF ETHICS 

3.1 COMPETENCE 

.1 In practicing architecture, a License Holder shall act with reasonable care and competence, and shall apply 
the knowledge, skill and judgement which is ordinarily applied by License Holders currently practicing in 
the Province of Newfoundland and Labrador. 

.2 A License Holder shall remain  informed with respect  to  the practice of architecture  in  the Province of 
Newfoundland and Labrador. 

.3 A License Holder shall undertake to perform professional services only when qualified, together with those 
whom the License Holder may engage as consultants, by education, training and experience in the specific 
areas involved. 
.1 A License Holder shall limit professional practice to areas of personal competence or shall engage 

others (including staff) who are competent in supplementary areas. 
.2 Where so governed under Provincial statute, other professionals must be engaged to practice their 

professions. 

3.2 CONFLICT OF INTEREST 

 
.1 Except as permitted hereunder and with full disclosure under Section 3.5, a License Holder 

shall avoid actions and situations where the License Holder's personal interests conflict or 
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appear to conflict with professional obligations to the public, the client and to other 
License Holders. 

.1 A License Holder shall not accept compensation for services from more than one party on a project 
unless the circumstances are fully disclosed to and agreed to (such disclosure and agreement to 
be in writing) by all interested parties. 

.2         All parties compensating the License Holder must so agree prior to the License Holder's rendering 
services to the second and subsequent parties. 

.2 A License Holder having a personal association or interest which relates to a project shall 
fully disclose  in writing the nature of the association or  interest to the License Holder's 
client or employer.  If the client or employer objects, then the License Holder will either 
terminate  such  association  or  interest  or  offer  to  give  up  the  commission  or 
employment. 
.1 Personal association  includes  (but  is not  limited  to)  friendship or  family  relationship; personal 

interest includes (but is not limited to) direct or indirect potential for financial or material gain. 
.2 The License Holder  is required  to make disclosure as soon as  there  is a personal association or 

interest, or  an  awareness of  a potential or perceived  conflict of  interest,  to which  a  client or 
employer might object. 

.3 Except  as  permitted  under  Clause  5.3.7,  a  License  Holder  shall  not  solicit  or  accept 
compensation or benefit from material or equipment suppliers in return for specifying 
or endorsing their products. 
.1 Under this Clause, "endorsing" means "accepting" or "approving" for use on a project. 
.2 Pursuing or receiving a "kickback" is disallowed. 
.3 A License Holder must make recommendations based on independent professional judgement and 

uncompromised evaluation. 
.4 Neither agreement between the parties nor disclosure (in whole or part) of the receipt of benefits 

in exchange for recommending products will eliminate or waive the License Holder's conflict of 
interest under this Clause. 

.4 A  License  Holder  acting  as  the  interpreter  of  construction  contract  documents  and 
reviewing  construction  for  conformance  with  the  contract  documents  shall  render 
decisions impartially. 
.1 Regardless of which party in a project's administrative structure had engaged and pays the License 

Holder,  the  License  Holder  shall  interpret  construction  contract  documents  impartially,  as  if 
disinterested. 

.5 A  License  Holder  who  is  a  juror  or  advisor  for  an  approved  competition  shall  not 
subsequently  provide  any  services  to  the winner  or,  if  there  is  not winner,  for  any 
derivative commission. 
.1 This applies equally to a License Holder who was, or who had agreed to serve as, a juror or advisor 

but was discharged or withdrew. 

3.3 FULL DISCLOSURE 

.1 A License Holder shall disclose if the License Holder has a related personal or business interest 
when making a public statement on an architectural issue. 
.1 Personal  interest  includes  (but  is  not  limited  to)  friendship  or  family  relationship  or  direct  or 

indirect potential for financial or material gain. 
.2 A License Holder serving on an advisory design panel or other like committee, reviewing either a 

proposal's  character or  a  candidate's qualifications, must make  known  any  involvement  in  an 
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application being reviewed or any other relationship that might constitute a conflict of  interest 
and withdraw from the meeting and any discussion or evaluation of the merits of that matter. 

.2 A License Holder shall accurately represent to the public, a prospective or existing client or 
employer  the  License  Holder's  qualifications  and  the  scope  of  the  License  Holder's 
responsibility in connection with work for which the License Holder is claiming credit. 
.1 An  architectural  firm's  representations  must  accurately  reflect  current  principals  and  staff 

capacities. 

.3 A License Holder who, in the provision of services, becomes aware of an action taken by 
the License Holder's employer or client, against the License Holder's advice, which violates 
applicable building  laws or regulations, shall, (i.) refuse,  in writing to the employer or 
client, to consent to the violation; and (ii.) should the employer or client refuse to take 
action to correct the violation, report the violation, in writing, to the authority having 
jurisdiction. 
.1 A License Holder in such a situation must take all reasonable steps to convince such an employer 

or client to comply with the building laws or regulations. 

.4 A  License Holder  shall  not  knowingly make  or  assist  others  to make,  either  a  false  or 
misleading  statement  or  an  omission  or  material  fact  about  education,  training, 
experience or character when applying for or renewing registration as a License Holder. 

.5 A License Holder who knows of an apparent violation of the Architects Act, Regulations, By‐
Laws, Code of Ethics, or Board rulings shall report such knowledge to the Association. 
.1 A  License Holder must not withhold  information  from  the Board about an apparent  infraction 

regardless of who might ask the License Holder or require the License Holder under an agreement, 
to do so. 

.2 A License Holder acting  in  the capacity of a mediator or arbitrator, under an agreement which 
includes a confidentiality provision, is not obliged to report information so received to the Board. 

.6 Except as prohibited by Clause 5.2.3, a License Holder, whether compensated or not, may 
permit the License Holder's name, portrait or reputation to be attached to an endorsement 
of other's services or products. 

.7 A License Holder having a financial  interest  in any building material or device which the 
License Holder proposes to specify for a project shall disclose this interest to the client and 
shall request and receive written approval for such specification from the client and shall 
include a copy of this approval in the construction contract documents. 
.1 This permits a License Holder to have a prior or ongoing proprietary interest. The License Holder 

should also request the License Holder's staff and sub consultants to make similar disclosures to 
the License Holder. 

3.4 COMPLIANCE WITH LAWS 

.1 In  practicing  architecture,  a  License  Holder  shall  not  knowingly  violate  any  law  or 
regulation. 
.1 A  License Holder must  not  counsel  the  License Holder's  employees,  consultants  or  associates 

knowingly  to disregard, violate or otherwise abuse any bylaw,  regulation or code affecting  the 
practice of architecture. 
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.2 A  License Holder  shall  neither  offer  nor make  any  payment  or  gift  to  a  public  official 
(whether elected or appointed) with the intent of influencing the official's judgement in 
connection with a prospective or existing project. 
.1 A License Holder must not offer or provide a bribe or "kickback" to any person. 
.2 Nominal entertainment and hospitality expenditures by a License Holder hosting a public official 

are permitted. 

.3 A License Holder shall comply with the Architects Act of Newfoundland and Labrador, the 
Regulations under the Architects Act, By‐Laws, Code of Ethics, and Board rulings. 
.1 A License Holder must not directly or indirectly condone or encourage contravention of the License 

Holders' Act, Regulations and The Board rulings by others. 

.4 In practising architecture, a License Holder shall take  into account all applicable federal, 
provincial and municipal building laws and regulations and a License Holder may rely on 
the  advice  of  other  professionals  and  other  qualified  persons  as  to  the  intent  and 
meaning of such regulations. 

3.5 CONDUCT 

.1 Each office maintained for offering architectural service to the public shall have a License 
Holder who has direct knowledge and supervisory control of the services. 
.1 A License Holder's site or auxiliary office for a specific project is a convenient extension of the base 

office for a single project and is not itself permitted to offer or to provide independent architectural 
services to the public. 

.2 Proposals of  service;  agreements;  assurances;  certifications; official  submissions  to  authorities 

having jurisdiction; and other representations on behalf of an architectural firm must be made 

by a License Holder. 
.3 When an authority having jurisdiction receives a formal presentation (e.g., to a design panel, public 

hearing, advisory commission or elected body) on an architectural matter, the presentation shall 
be made by (or under the attending, personal supervision of) a License Holder. 

.2 A License Holder shall seal the License Holder's work in accordance with the requirements of 
the Architects Act, Regulations, By‐laws, Code of Ethics,  and Board rulings. 
.1 A  License Holder's  seal  is  to be applied only by  that  License Holder and  is  to be used only on 

documents  prepared  by  the  License Holder  personally  or  by  other  persons  under  the  License 
Holder's supervision, direction and control. 

.3 A  License  Holder  shall  neither  offer  nor make  any  gifts,  other  than  of  nominal  value 
(including, for example, reasonable entertainment and hospitality), with the  intent of 
influencing the judgement of a prospective client in connection with a project in which 
the License Holder is interested. 
.1 A License Holder must not offer or provide a bribe or "kickback" to any person. 

.4 A License Holder shall not engage  in conduct  involving fraud or wanton disregard of the 
rights of others. 

.5 A  License Holder  shall  conduct  the  License Holder's  affairs  in  a  professional manner  and 
refrain from any act which would reflect unfavourable on the profession as a whole. 
.1 A License Holder's conduct towards other License Holders shall be characterized by courtesy and 

good faith. 
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.2 A License Holder shall give due  regard  to  the professional obligations of  those  from whom  the 
License  Holder  receives  or  to  whom  the  License  Holder  gives  authority,  responsibility  or 
employment, or of those with whom the License Holder is professionally associated. 

.3 A License Holder shall give due regard for the interests of both those who commission and those 
who may be expected to use or be exposed to the product of the License Holder's services. 

.4 A  License Holder who  engages  in  any profession,  business  or  occupation  concurrent with  the 
practice of architecture must not allow such outside interests to jeopardize or come into conflict 
with the License Holder's professional integrity or obligations. 

.5 Dishonourable  conduct  in  the  professional  or  private  life  of  a  License  Holder  which  reflects 
adversely on the integrity of the profession must be avoided. 

.6 A  License  Holder  shall  not  falsely  or maliciously  injure  the  professional  reputation  or 
business prospects of another License Holder. 

.7 A License Holder shall not supplant or attempt to supplant another License Holder after the 
other License Holder has been retained or definite steps have been taken toward the other 
License Holder's retention. 

.8 A  License Holder may only accept a commission  for a project when  the services of any 
License Holder previously retained for the project have been terminated. 
.1 A License Holder, on being either approached or instructed to proceed with services for which the 

License Holder knows or can ascertain by reasonable inquire that another License Holder is or has 
been engaged by the same client, shall notify the other License Holder in writing of that fact. 

.2 The foregoing notwithstanding, there are several necessary pre‐conditions to a "successor" firm's 
providing services which are based upon and which continue and complete those initiated by its 
predecessor: (i.) there must have been no supplanting of the original firm by a successor firm; (ii.) 
the resignation or termination of the original firm must have been done in accordance with the 
terms of its client/architect agreement; (iii.) the original owner must have paid for the services of 
the original firm; (iv.) in the case of property transfer to a new owner, there must have been legal 
acquisition by the new owner of the original architectural firm's copyright and drawings (either 
directly from the original firm or from the original owner, if that owner was legally entitled to sell 
them). 

.9 A License Holder may only provide the same service for the same client on the same project 
as another License Holder through the medium of an approved competition. 
.1 The "same client" includes technically different clients, authorities or departments connected to 

or part of a broader client. 
.2 Any attempt to circumvent the Regulations by sequential engagement and disengagement of a 

series of License Holders is considered a non‐approved form of competition. 

.10 Except in an approved competition, a License Holder shall provide no form of service until 
retained and in receipt of the client's instructions. 
.1 Speculative services to lure or entice a client, or "loss leaders," are not permitted. 
.2 Prior to being retained, a License Holder is not permitted to provide solutions, suggestions, ideas 

or evidence of same (in any format) which have value to the client or upon which the client might 
be expected to rely. 

.3 A License Holder has a duty to communicate with a client and to keep a client reasonable informed. 

.4 A License Holder who provides personal input to a public organization, occupies political office or 
is a board or committee member (on either a paid or voluntary basis) must not provide any form 
of architectural services to that organization in that capacity (but may do so in accordance with 
Clause 3.5.16). 

.11 An approved architectural competition is either a competition conducted according to 
the  current  "Canadian  Rules  for  the  Conduct  of  Architectural  Competitions"  or  an 
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alternate arrangement, specifically approved  in writing by the Association, that assures 
equitable  treatment  and  equal  and  adequate  remuneration  to  participating  License 
Holders. 
.1 Prior to a License Holder's participation, an architectural competition's "approved" status must 

be confirmed with the Association. 
.2 A License Holder invited to participate in a non‐approved architectural competition must decline 

the invitation and advise the Association of the competition. 

.12 A License Holder's conduct when participating  in an approved competition must comply 
with the "Canadian Rules for the Conduct of Architectural Competitions" or as directed 
by the Association. 

.13 A License Holder shall not attempt to  influence the awards of an approved competition, 
except as a jury member 
.1 Any actions which involve bribery, pressure or unusual contact with the competition authorities 

are prohibited. 

.14 A License Holder shall not attempt to obtain a commission to be awarded by an approved 
competition, except as an entrant. 

.15 A License Holder receiving monies for services provided by others shall not use such monies 
for  the  License Holder's own purposes, and  shall distribute  them promptly  to  those  so 
entitled. 
.1 The Clause  requires a  License Holder  to  fulfil  the expectation  that  funds  received by a  License 

Holder on behalf of others will be properly managed. 
.2 Receiving monies for services provided by others would include fees or disbursements invoiced to 

a  client  for  project‐related  services,  provided  under  contract  to  the  License  Holder  by  sub 
consultants and suppliers. This provision does not apply to employees of the License Holder. 

3.6 SERVICES RELATED TO FIRMS 

.1 A License Holder who chooses to provide direct supervision to a firm referenced in Section 
13(2) of the Architects Act must be either an employee or contract employee of the firm, 
and shall limit the direct supervision to that firm, and any partnership and joint venture 
that the firm is a member of. 
.1 The License Holder agrees to notify the Board 30 days  in advance of the name of the firm, and 

where direct supervision is provided to any partnership or joint venture that the firm is a member 
of, then the name of the partnership or joint venture; and to notify the Board immediately when 
direct supervision ceases. 

.2 Where  the  License Holder  is  a  employee or  contract  employee of more  than one  firm, direct 
supervision shall be provided to only one firm and any partnership or joint venture that the firm is 
a member of. 

.2 A License Holder who, in the provision of services to a firm operating under Section 13 of 
the Architects Act, suspects that the offering and provision of architectural services are 
not being made under the direct supervision of a Licence Holder, shall, immediately stop 
providing architectural services to the firm until such time as the License Holder is satisfied 
that the required direct supervision is being performed by a License Holder. 
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.3 A License Holder shall not provide architectural services or supervision to any firm who 
offered or provided architectural services and,  in  the preceding six months,  failed  to 
meet the requirements of Section 13 of the Architects Act. 

PART 4 ‐ APPROVAL OF THE CODE OF ETHICS 

4.1 This is to certify this document is the official record of the Code of Ethics of the Architects 
Licensing Board of Newfoundland and Labrador License Holders as of the date prescribed 
below. 

 

 
Signature of the Chairman:  

 
Signature of the Registrar:  

Date: October 18th 2010 
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Minutes of the 1st Annual General Meeting  
ALBNL 10TH ANNUAL GENERAL MEETING MINUTES 

 
DATE: Wednesday November 20, 2019 

 
MEETING PLACE: 

 
Clovelly, 100 Golf Course Road, St. John’s  

 
LICENSE HOLDERS ATTENDANCE:  

Roman Halitzki, NLAA Tina Birmingham, NLAA 

Jeremy Bryant, NLAA Charles Henley, NLAA 

Mark Whalen, NLAA Grant V. Genova, NLAA 

Dominic Lippa, NLAA Carl Yetman, NLAA 

Peter Jackson, NLAA Ian Higenell, NLAA 

Michela Boschetti, NLAA Ron Peters, NLAA 

Gary Walsh, NLAA Philip Pratt, NLAA 

Paul Chafe, NLAA Chris Bowes, NLAA 

John Hearn, NLAA Richard Symonds, NLAA 

Observers:  
James B. Case (Retired), Mark White (Intern 
Architect) 

Executive Director: Lynda Hayward-Kirkland, Hon. MRAIC 

 
GREETINGS: 
In the absence of the Board Chair, Greg Snow, License Holder, Jeremy Bryant, took the floor and 
welcomed everyone to the Annual General Meeting. He advised License Holders that a copy of the 
ALBNL current License Holders Registry was appended to the annual report for report purpose. 
 
1. MEETING CALL TO ORDER: 

The meeting was called to order at 2:00pm. 

 
2. BUSINESS MEETING AGENDA: 

The Business Meeting Agenda was tabled.  
Motion: That the Agenda, as circulated, be accepted.  
Moved: Carl Yetman, Seconded: Gary Walsh, Verdict: Motion carried.  
 

3. THE ALBNL 9th ANNUAL GENERAL MEETING MINUTES: 

ARCHITECTS LICENSING BOARD OF NEWFOUNDLAND AND LABRADOR
  

mailto:albnl@albnl.com
http://www.albnl.com/
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The ALBNL 9th Annual General Meeting Minutes were tabled and reviewed.   
Motion: That the Annual General Meeting Minutes of Nov. 16, 2018, as circulated, be accepted.  
Moved: Paul Chafe, Seconded: Richard Symonds, Verdict: Motion carried. 
 
3.1 BUSINESS ARISING FROM THE 9TH AGM Minutes: 

Action item under item 5.2 Standing Committee on Legislative Change was discussed at the 
Board level and resurfaced for discussion at the meeting; following the discussion no 
further action was reported.  
  

4. BOARD REPORTS: 

4.1. Report of the Chair: 

Jeremy Bryant read the Chair’s report; salient points noted in the report were as follows:  

• A special thanks was made to the outgoing appointed public members, Louise 
Pinsent-Parsons and Jackie Manuel, who were members of the Board since the 
formation of ALBNL; their contribution has been invaluable.  

• The newly appointed public members selected by Government are Sheldon Peddle 
and Kimberley Street. 

• The current Board members include Greg Snow, Interim Chairperson and Registrar, 
Paula Pitman, Paul Chafe, Richard Symonds, Carl Yetman,  Stephen Wiseman,  
Sheldon Peddle and Kimberley Street. 

• Processing of License renewals, new license applications and coordinating the 
Board efforts with the other Regulators and the Canadian Architectural Licensing 
Authorities (CALA) in items of mutual concern. 

• The so called “overlap” of architectural services into the scope of the engineering 
profession. 

Motion: That the Chair’s Annual Report be adopted.  
Moved: Carl Yetman, Seconded: Tina Birmingham, Verdict: Motion Carried. 

 
4.2 Report of the Registrar: 

Jeremy Bryant read the Chair’s report; salient points noted in the report were as follows:  

• Locally: the number of license holders, slightly increased since last year. Two Intern 
Architects completed their national examinations early this Fall in St. John’s in 
preparation for licensure into the profession. An ALBNL current License Holders 
Registry was included in the report. 

• Nationally, the Canadian Architectural Licensing Authorities (CALA), met in Toronto 

in October and had a very productive meeting. The following are some of the 
highlights: 
1. The Canadian Architectural Certification Board (CACB) provided updates on:  
• Funding Review Task Force;  
• conditions for licensure of architects in Canada;  
• the revised Internship in Architecture Program and the integration process;  
• a Validation Conference will be held in Halifax in October 2020.  
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• The International Relations Committee (IRC), provided updates on the following: 
- The MRA with Architects Council of Europe (ACE)  
- The Canada-USA MRA carries on, with a current 40 US signatories; as part of the 

Tri-national (Canada/USA/Mexico) agreement process, Canadian architects 
conducted interviews of two Mexican architects applying for recognition in the 
States and Ontario. 

- The APEC Tri-National MRA (Australia/Canada/New Zealand) remains in place.  
- The next Asia-Pacific Economic Cooperation (APEC) Central Council meeting will 

be held in the fall of 2020.  
Motion: That the Registrar’s Annual Report be adopted.  
Moved:  Charles Henley, Seconded:  Roman Halitzki, Verdict: Motion Carried. 
 

4.3 Finance Chair’s Report: 

4.3.1 Financial Report: 

The Financial Statement prepared by White + Abbott Chartered Professional 
Accountants – Sept. 1st, 2018 to September 30th, 2019 was tabled, reviewed and 
discussed.  
Motion: That the Financial Statement prepared by White + Abbott Chartered 
Professional Accountants for the Year Ended September 30th, 2019 be approved. 
Moved: Chris Bowes, Seconded:  Michela Boschetti, Verdict: Motion Carried. 

 
4.3.2 Reappointment of the Auditors: 

Motion: That White + Abbott Chartered Professional Accountants be reappointed for 
the year 2019-20.  
Moved: Charles Henley, Seconded:  Tina Birmingham, Verdict: Motion Carried. 

 
5. COMMITTEE REPORTS:  
 

5.1 Standing Committee on Continuing Education: 
      The detailed report of the Standing Committee on Continuing Education submitted by Rob 

Menchenton was tabled.  Updates were provided to License Holders regarding the new Con 
Ed Database, the ending of Cycle Eight as at June 30th and the audit process, updated Con Ed 
Bulletins and Con Ed Seminar Opportunities. On a motion put forward by Peter Jackson to 
adopt the report and seconded by John Hearn, the motion was carried.  

 
5.2 Standing Committee on Legislative Change:  

No report was submitted. 

 
5.3 Complaints Authorization Committee:   

No report was presented.   

 
5.4 Disciplinary Committee: 

The Chair, Sandy Gibbons, reported there were no complaints brought forward for the 
Committee to act upon. 

6. NEW BUSINESS:  
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6.1 ALBNL Proposed By-Law changes: 

The submission of two proposed By-Law changes were tabled, reviewed and a motion that 
the proposed By-Law changes be adopted was moved by Charles Henley, seconded by 
Dominic Lippa, and carried.  
Current: 
3.6 Employment and Remuneration of Staff and Consultants (Act Article 9(1)(E) 

.1 Board Administrator 
.1 The Board may retain the services of a Board Administrator to conduct the day-to-day 

affairs of the Board. 
.2 The Board shall set the terms and conditions of service for the Board Administrator. 
.3 The Board shall not enter a contract for service for a Board Administrator greater than 

12 months in length at any one time. 
The Board Administrator shall report to the Chairperson. 

Proposed: 
.1 Executive Director 

.1      The Board may retain the services of an Executive Director to conduct the day-to-day 
          affairs the Board. 
.2      The Board shall set the terms and conditions of service for the Executive Director. 
.3      The Board shall not enter a contract for service for the Executive Director greater than 
         12 months in length at any one time. 
.4      The Executive Director shall report to the Board Chair. 

Current: 
4.6 Banking 
.1 The bank of the Board shall be the Royal Bank of Canada, Main Branch,  
     Water Street, St. John’s, Newfoundland and Labrador. 

Proposed: 
4.6 Banking 

.1 The bank of the Board shall be a Canadian Chartered Bank. 
The ALBNL By-Laws to be updated and a copy of the document uploaded to the website.  

 
7. ELECTION: 

The following License Holder names were put forward for positions on the Board for a three-year 
term: Carl Yetman and Paul Chafe. A call for additional nominations was announced three 
consecutive times.  
Motion: That nominations cease for the call of additional License Holders to the Board.  
Moved: Charles Henley, Seconded: Dominic Lippa, Verdict: Motion Carried. The election of Board 
officers presented were approved by acclamation. 
 
The October 1, 2019 to September 30th, 2020 Board is as follows: 
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- Greg Snow 
- Paula Pittman 
- Paul Chafe 
- Richard Symonds 
- Stephen Wiseman 
- Carl Yetman 
- Kimberley Street, Appointed by Government 
- Sheldon Peddle, Appointed by Government 

A round of applause was extended to the incoming Board. 
 

8. OTHER BUSINESS: 

 
8.1 Call for Expressions of Interest to sit on Board Committees: 

A call for expressions of interest to sit on the Board Committees was conducted. The names 
put forward to be reviewed by the Board for approval, and once approved, the listing will be 
updated, and a copy uploaded to the website.  

 
9. ADJOURNMENT 

On a motion by Jeremy Bryant, the ALBNL 10th annual general meeting adjourned at 3:05pm  

 

 
Jeremy Bryant NLAA  
Acting Chair for the 10th AGM                           

  

 

 

Minutes recorded by:  

Lynda Hayward-Kirkland, Hon. MRAIC, Executive Director 
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